AJIMUHUCTPALIMS MEXKEBCKOI'O MYHULIUIIAJIBHOI'O OKPYTA
KOCTPOMCKOM OBJIACTU

MHOCTAHOBJIEHUE
oT «28» ampens 2022 roma Ne 95
c. ['eopruesckoe

(0]1] YTBEPKACHUA AAMUHUCTPATHBHOI0 perjiaMeHTa
npeaocraBJICHUA MyHHHHHaJIbHOﬁ yciayru «HepeBou ZKHJI0T0 ITOMEIICHU A
B HEKNJI0€ IMTOMCIIICHUEC>

B coorBerctBun c ®enepanbHbiM 3akoHoM ot 27.07.2010 N 210-®3 "O6 opranuzauuu
MPEIOCTABICHUsl TOCYIApCTBEHHBIX M MYHHUIMMNAIbHBIX ychyr., denepaabHbIM 3aKOHOM OT
6.10.2003 roma N 131-®3 "OO0 oOummx NPUHLMIIAX OPraHU3ALMU MECTHOTO CaMOYMPAaBICHHUS B
Poccuiickoit @enepanun’, YcTaBoM MyHHIIMIIATEHOTO 00pa3oBaHus MeKeBCKON MyHUIIUNIATbHBIN
okpyr KocTpomckoii 001acTii MOCTaHOBJICHHEM aJMUHUCTpAIM MeXXEeBCKOTO MYHUIIUITAIBHOTO
okpyra Koctpomckoii o6mactu ot 07.02.2022 roga Ne 28 «O06 yTBep:kaeHUU OpsaKa pa3paboTKu
U YTBEPXKICHHS aIMHUHHCTPATHBHBIX PETIAMEHTOB TMPEIOCTABICHUS MYHHIIMITAIBHBIX YCIYT»,
aamuHucTpanus Mexeckoro myHuuunaisaoro okpyra [IOCTAHOBJISAET:

1. VYTBepauTh aIMUHUCTPATUBHBIN PpEIVIAMEHT MPENOCTABICHUS MYHUIMNAIBHON yCIyTH
"TlepeBoj )KMIIOTO TIOMEIIEHUS B HEXHMIJIOE TIOMEIIEHHE "' COTTIaCHO MPUIIOKEHUIO.

2. KoHTponp 3a MCHOJHEHHEM HACTOSILErO MOCTAHOBIEHHUS BO3JIOKHTH HAa 3aMECTUTEINS TJIaBbl
aMMHHCTpalMM MeXeBCKOro MYHUIIMIIAJIBLHOTO OKpyra IO BONPOCaM 3KOHOMHUKH, HAyalbHHUK
ornena skoHoMukH, JKKX, MMyNIECTBEHHBIX M 3€MEIBHBIX OTHOLICHWM  aJIMHUHUCTPAaLUU
MYHHIIMIIAJIBHOTO OKpYTa.

3. Ilpu3HaTh yTpaTUBIIMM CHIIy ITOCTAHOBJICHHE aJIMUHUCTpAMU MeXeBCKOro MyHUIMIAIbHOTO
paitona Koctpomckoit obmactu ot 01.09.2020 Ne 115 «O6 yTBepkIeHUHM aIMUHUCTPATUBHOTO
permamMeHTa IpeNoCTAaBJICHHA aAMHMHHMCTpanued MeXeBCKOro MYHUIMNAJIBHOIO —palioHa
MyHULIMNAIbHOW yciayru «llepeBoj HEXWIIOro MOMEUIEHHS B KHJIOE IMOMEIIEHUE M KHIOTO
IIOMEILEHUS B HEXKUIIOE ITOMEILIEHUEY, B TOM YHUCJIE B DJIEKTPOHHOM BUIE»

4. Hacrosiiiee 1mMocTaHOBJIEHHWE BCTYNMAaeT B CUJIY C MOMEHTa O(ULHAIBLHOIO OMyOJMKOBaHHS B
MH(POPMALMOHHOM  OroieTeHe  «MEeXEeBCKOM BECTHMK» M MHOMJIEKHUT pa3MEIleHHI0 Ha
opuUIIMaTFHOM caiTe aAMUHUCTpAIMu MeEXEeBCKOro MyHUIIMNAIBHOTO OKpyra KocTpomckoit
00acTH.

I'maBa MekeBCKOro MyHUIIUITIAJILHOTO OKPYTa A.A. Jlo6aHoB
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[Ipunoxenue

YTBEPXKACHO

IIOCTAaHOBJIEHUEM aIMUHUCTPALUN
MeskeBCKOro MyHULIMIIAIBEHOTO
okpyra Koctpomckoii obmactu

ot «28» ampens 2022r. Ne 95

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUS MYHUIIUIAJIBHOM YCJAYTH AIMAHUCTPAIIUENA
MEXEBCKOI'O MYHULHUITAJIBHOI'O OKPYT A 110 IIEPEBOAY KHJIOT'O

INOMEIIEHHUSA B HEKUJIOE IOMEHIEHUE

1. O01mue mo10:xeHAS

1. [Tpenmer perynupoBaHus aAMMHUCTPATUBHOIO PETJIAMEHTA.

1.1. AIMUHUCTPaTUBHBIN perjlaMeHT IIPEAOCTABIICHUS MYHULUITIAJIBbHON YCIIYTH
aIMHUHHCTpaned MeXeBCKOro MyHHMLIMIAIBHOIO OKpyra IO IEpEeBONY KWJIOTO IOMELIEHHUS B
HEXWJIOE TIOMEUIEHHE (JJalee COOTBETCTBEHHO - aMHHHMCTPATUBHBIA PETrJaMEeHT, MyHUIUIAIbHAs
yciayra) yCTaHaBJIMBACT MOPAOK U CTaHAAPT MPEJOCTaBIECHUS MyHUIMIIATbHOMN YCIyTH.
AJIMUHUCTPATUBHBIM PErJIaMEHT ONPEIEIISIET MOPSI0K, CPOKH U MOCIIE0BATEIbHOCTD BBITOIHEHUS
aIMMHHUCTPATUBHBIX MPOLEAYpP agMUHHUCTpauuesl MeXEeBCKOro MYHHUIMIAJIBHOTO OKpyra II0
IIPEIOCTABIIEHUIO MYHUIIMIIAJILHOW yCIIyTH, TpeOOBaHUSI K MOPSAKY UX BBIIIOJIHEHUS, B TOM YHCIIE
0COOEHHOCTH BBIMOJHEHUS aJMHHUCTPATUBHBIX MpPOLEIYp B 3UIEKTPOHHOW ¢opme, a Takxke
0COOEHHOCTH BBITIOJIHEHHUS] AAMHHUCTPATHBHBIX TMPOLEAYP B MHOTO(QYHKIMOHAJIBHBIX IIEHTPax
IIPEJOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHULMNAIBHBIX yciyr (nanee — M®LI), ¢popmbl KoHTpoIIs
3a MpPENOCTaBICHUEM MYHUIMNAIBHOM  YCIyrd, JOCyAeOHbIH (BHECYAEOHBIM) MOPSIOK
o0XalloBaHUSI  pelleHu U JeiictBuil  (Oe3geiicTBuil)  aAMHHHCTpanuu  MeXeBCKOTO
MYHHUIIMIIAJIBHOTO OKPYTa, JIOJDKHOCTHBIX JIML[ aJIMUHUCTpAaUUUd MEeXEeBCKOro MYHHUIMIAIBHOIO
okpyra, paboTHukoB M®ILI.

Hacrosiuit aqMUHUCTpaTUBHBIN perilaMeHT pa3paboTaH B IENAX YIOpSJ0UeHUs
aMUHUCTPATUBHBIX ITPOLIEYp U AMUHUCTPATUBHBIX ICUCTBH, IOBBIICHUS Ka4eCTBA
NPEOCTABIEHUS U JOCTYITHOCTH MYHUIIUIIAIBLHON YCIIYTH, YCTPAHEHUS N30BITOUHBIX IEHCTBUNA U
M30BITOUYHBIX aIMUHUCTPATUBHBIX

IIPOLIENYP, COKPALICHUS KOJIUYECTBA JOKYMEHTOB, IIPEACTABIIAEMBIX 3aIBUTEIIAMU IOJIy4EHUS
MYHHUIIMIIAIBHON YCIIyTH, IPUMEHEHHU S HOBBIX ONITUMU3UPOBAHHBIX (DOPM JOKYMEHTOB, CHHKEHUS
KOJINYECTBA B3aUMOJICUCTBUH 3asBUTENIEH C JOJDKHOCTHBIMU JINLIAMU, COKPALLICHUS CPOKA
IIPEIOCTABIICHUS

MYHUILUIIAIIBHON YCIIYTH, & TAK)KE CPOKOB UCIIOJIHEHUS OTACIIbHBIX aAMUHUCTPATUBHBIX IIPOLIELYD
Y a]MUHUCTPATUBHBIX JEHCTBUN B paMKax MPEAOCTABICHNS] MyHUIIMIIAIBHON YCIIYTH, €CJIA 3TO HE
IIPOTUBOPEUHUT 3aKOHOAATeNbCTBY Poccuiickoii @eneparuu, Koctpomckoii obnactu.

IIpaBoBBIE OCHOBaHMS MNPENOCTABICHUS MYHHULMIAIBHOW YCIYI'M 3akperuieHel B IlpunoskeHuu
Ne 2 k HacToOsIIEMY aIMUHHACTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asButeneii.

MyHunumnangpHas yciayra npeaocTaBisieTcsi COOCTBEHHUKY MOMEUICHUSI B MHOTOKBAPTHPHOM JIOME



WM YIOJHOMOYEHHOMY UM JIMLY (JaJiee - 3asBUTED).

OT uMeHH 3asBUTEINEH, B LIEIAX MTOJIyYE€HUS MyHUIMITAIILHOW YCIIyTH MOTYT BBICTYIaTh JIUIA,
MMEIOIIME TaKOE MIPABO B COOTBETCTBUU C 3aKOHOAATeIbCcTBOM Poccuiickoit denepanmu, b0 B
CWJIy HaJICJICHHs UX 3asBUTEISIMU B ITOPSIIKE, YCTAHOBJIIEHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
®enepanny, COOTBETCTBYIOIIUMHU ITIOJTHOMOYHSIMHU.

1.3. TpebGoBaHus K MOPAAKY HHOPMHUPOBAHUS O IPEIOCTABICHUN MYHULIUIIATBHOMN YCITyTH.

1.3.1. Mudopmarus o mopsAKe U YCIOBUSAX MHPOPMUPOBAHUS MPEIOCTABICHUS MYHHIIMIAIBHON
YCIIYTH IIPEOCTABIIAETCS:

CHELMAIIMCTOM aJIMUHUCTPALUA MEXEBCKOrO0 MYHMIMIIAJBLHOIO OKpPYyra IpU HENOCPEACTBEHHOM
OOpalIeHn! 3assBUTENS WU €ro MPEJCTaBUTEINS B aIMUHUCTPALNI0 MeKEeBCKOTO MYHUITUIIAILHOTO
OKpyTa MJIM MOCPEICTBOM Tele(OHHOM CBSA3M, B TOM YHCIIE IIyTEM pa3MEUICHUs Ha O(QHLIHUATBHOM
caiitTe  aAMUHUCTpamMd  MEXEBCKOr0  MYHHIMIIAIBHOTO  OKpyra B  HMH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHONH cetn «MHTepHeT» (najee - oQUUUAIbHBIN CcallT agMMHUCTpALUU
Me:xeBCKOro MyHUIIMIIAIIBHOTO OKpPYTa);

MyTeM pa3MelleHus B QeaepaabHOl TrocydapCcTBEHHON HWH(OpManMoHHOW cucteme «EauHbIii
[OpTaJ roCyAapCTBEHHBIX U MyHUIIMNAIBHBIX ycayr (pyHkumii)» (nanee - EIITY);

IIyTeM pa3MelleHUs] Ha PETHOHAIIBHOM ITOpTaJle TOCY1apCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT (anee
- PIII'Y), B ciy4yae eciM Takoil MOpTand CO3AaH HMCIOJHUTEIBLHBIM OPraHOM TOCYIapCTBEHHOU
Biactu cyowrekToB Poccuiickoii @enepanuuy;

yTeM pa3MelleHHus Ha WH(OPMAIIMOHHOM CTEHJE B IOMEIICHWH aJMUHUCTpAlu MeKeBCKOTO
MYHUIUIAIBHOIO OKpyra, B HMH(OPMAIMOHHBIX MaTepuayax (OpouIropbl, OyKIEThl, JUCTOBKH,
MaMSTKH);

nyTeM MmyOauKauy HHGOPMALMOHHBIX MaTepHUajoB B CPEACTBAX MAacCCOBOM HH(pOpMaLUH;
IIOCPEACTBOM OTBETOB Ha MMCbMEHHbIE OOPALCHUS;

coTpyaHuKoM otnena M®L] B COOTBETCTBUM C MYHKTOM 6.3 HACTOSILEro aJMHHHUCTPATUBHOIO
periameHTa.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH coJepXaTb MHPOPMALUIO O HAUMEHOBAaHUM OpraHa, B
KOTOpBIH oOpaTwics 3asiBUTENb, (DaMUIMIO, WM, OTYECTBO (IOCTENHEe - MPH HAIWYHH) U
JOJDKHOCTD CIIELUANIUCTA, MPUHSBIIErO Teiae(OoHHbINH 3BOHOK. [IpM HEBO3MOMXKHOCTH MPUHSBLIETO
3BOHOK CIEIHAJINCTA CAMOCTOSITEIbHO OTBETUTh Ha MOCTABJICHHbIE BOIPOCHI TeNe(OHHBINA 3BOHOK
nepeajpecoBbiBaeTcsl (MEPeBOJUTCA) Ha JAPYroe JODKHOCTHOE JIMIO WIM OOpaTHBILEMYCS
rpaXJaHuHy cooOmiaerca HoMmep TenedoHa, MO0 KOTOPOMY OH MOJKET MOJYyYUTh HEOOXOAMMYIO
MHpOpMaLHIO.

B cnyuae noctymnieHus OT 3asBUTENS OOpalleHUs] B MMCbMEHHOH (3JEKTPOHHOM) opMe OTBET Ha
oOpallleHne HampaBisIeTcss Takke B NHCbMEHHOM (3JekTpoHHOM) ¢opme He mo3nHee 30
KaJIeHJAApHBIX JHEW co JHS perucrpauuu ooOpaumieHus. [Ipu HampaBieHMM OTBeTa YKa3bIBaeTCs
JOJDKHOCTB JIMIA, TOAINMCABIIEro OTBET, a Takke (aMHIIMs, UMs, OTYECTBO (TOCleAHee - MpU
HaJIMYUM) U HOMep TesiehoHa UCTIOTHUTETS.

1.3.2. CrpaBouHasi HH(OpMAIUs 0 MECTOHAXOXKIEHUH, rpaduke paboThl, KOHTAKTHBIX TenedoHax,
azipece AIEKTPOHHOW MOYTHI aIMUHUCTpAMU MeKeBCKOro MYHUILIMIIAIBHOIO OKpyra pasMelleHa
Ha 0(UIMATIBLHOM CaiiTe aIMUHUCTpaLu MexXeBCKOro MyHHIMnanbHoro okpyra, EIIIY, PIITY.
CrpaBouHast UHpOpMaIMsI O MECTOHAXOXAECHUH, rpaduke paboThl, KOHTAKTHBIX Tenedonax MOIL],
anpece >nekTpoHHOM nmoutsl M®I] pa3meniena Ha opunanbHoM caiite MOILI.

2. CTaHaapT npeaocTaBjieHUusi MyHHIMIIATbHOM YCIYTH
2.1. HaumeHOBaHNE MYHULIMNIAIIBHON YCIIYTH.

HanmeHnoBanne MyHHIIMIIAIIBHON YCIIYTH - IIEPEBOJ )KHJIOTO ITOMENIEHUS B HEKUIIOE ITOMELICHUE.
2.2. HaumeHOBaHuE Oprasa, npeJoCTaBIsONIEr0 MyHUIIMIIAIBHYIO YCIIYTY.



aIMUHHUCTpanusd MeXeBCKOro MyHHUIMMNaabHOro okpyra KocTtpomckoit obmactu (mamee
aIMUHUCTPAITIH )

MO®II ygacTtByeT B IpeOCTaBICHUN MYHUIIUIIAJIBHOW YCIIYT'H B YaCTH:

- UH(OPMHUPOBAHUS 11O BOIPOCAM MIPEIOCTABICHUS MyHUIIUITAILHOU YCIYTH;

- IpyeMa 3asiBJICHUH U JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIICHUSI MyHULIUIIAbHON YCIYTH;
- BBIJIaYM pe3yJIbTaTa MPEA0CTABICHNUS MYHULIIUTTAIBHON YCIIYTH.

B mpenocraBieHMM MyHMIMNAIBHOW YCIYTHM B PaMKax MEXBEJIOMCTBEHHOTO WH(pOPMAIIMOHHOTO
B3auMoJieiicTBus yuactByeT DeznepanbHas ciayxkba rocylapCTBEHHOW peTHCTpalMH, KajgacTpa U
kaprorpaduu, DenepanbHas HaJIOroBas Cciayx0a, CHENHATM3HUPOBAHHBIE T'OCYIAPCTBEHHBIE U
MYHULUIIAJIbHBIE OPraHU3aLUN TEXHUYECKON NHBEHTAPU3ALIUH.

3asBUTENb BIIpaBE MOJATHh 3asBIECHUE O TepeBoje mnomenieHus: yepe3 M®PI[ B cooTBeTcTBUU C
corjamieHuemM o B3aumozeicTBuu Mexay M®PIl u anMuHHCTpanuen , NOYTOBBIM OTIIPABIECHHUEM
w ¢ nomomrsio EINTY, PIII'Y mo ¢gopme B cootBercTBuu ¢ Ilpunoxkenuem Ne 2 k HacTosAmeMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3amperiaercs TpeOOBAaTh OT 3asABUTENS OCYIIECTBICHUS JCHCTBHUI, B TOM YHCIE COTJIACOBAHHIA,
HEOOXOUMBIX JJIi MOJYyYEHUS MYHUIUIMAIbHOMW YCIYyTd M CBSI3aHHBIX C OOpallleHUEM B HHbIE
rOCyZapCTBEHHBIE OPIaHbl, OPraHbl MECTHOTO CaMOYIIPABIICHHs, OPraHU3alUH, 3a UCKIIOYECHHUEM
MOJIyYEHUsI YCIYT, BKJIIOYEHHBIX B MEpPEYEeHb YCIYr, KOTOpbIE SBIAIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMU JIJIS IPEIOCTABIICHUS MYHUIUITAIHLHON YCITyTH.

2.3. Onucanue pe3ynbTaTa NpeJoCTaBICHUS MyHUIIUNIATbHOU YCIIYTH.

PesynpraroM mnpenocTaBlIeHHsT MYHMIMNAIBHOW YCIYTM SIBJIETCS IPHUHATOE AJIMHHHUCTPALMEN
pelieHre o mepeBo/ie Ui 00 0TKa3e B MEPEBOE KUJIOTO MOMEIIEHUS B HEXKUIIOE TOMEILIEHUE .
dopma yBeJOMIIEHUS O NepeBo/jie (0TKa3€e B MEPEBOJIE) )KUIIOTO (HEKHUIIOT0) IIOMEIIEHUS B HEXKUII0
(>kuyoe) moMmelleHue YyTBepkaeHa moctaHoBieHueMm I[IpaBurensctBa Poccuiickoit ®eneparumn
or 10 aBrycra 2005 Ne 502 «O06 yrBepxaeHuu (OpMbI YBEIOMJICHHS O TEepeBojie (OTKa3e B
MIEPEBO/IE) KHUIIOTO (HEXKHIIOT0) MoMeIlleHusl B Hexuinoe (kuinoe) nomenienue» (IIpunoxenue Ne 3
K HaCTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrar mpenocraBieHuss MyHULIUTIATBHON YCIYTH MOXKET OBbITh MOTYYEH:

- B Q/IMUHUCTpAIH Ha OyMa)XHOM HOCHTEJE IIPH JIMYHOM OOpaIieHuy;

- B MO®I] Ha OymMa)kHOM HOCHUTEIE IPU JJMYHOM OOpaIleHHH;

- IOYTOBBIM OTIPABICHUEM;

- "Ha EIII'Y, PIIT'Y, B TOoM uncie B (popMe 3JIEKTPOHHOIO JOKYMEHTA, MOJIMUCAHHOTO 3JIEKTPOHHOM
MTOAIUCHIO.

2.4. Cpok mpenocTaBieHHs MYHUIUNAIbHON YCIyTH, B TOM YHUCIE C Y4€TOM HEOOXOIUMOCTH
oOpallleHusl B OpraHu3aliy, y4acTBYIOIIHNE B IPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.
AJMMHHCTpAIUS IPUHUMAET PELIeHne O MepeBojie WM 00 0TKa3e B IepeBO/Ie )KUIIOT0 MOMELICHUs
B HEXKUJIOE MTOMEILEHUE HE T03/IHee YeM uepe3 45 nHell co IHS Mpe/CcTaBiIeHHs B yKa3aHHBIM Opral
JOKYMEHTOB, 003aHHOCTb IO IPEACTABICHUIO KOTOPBIX BO3JIO’KEHA HA 3asBUTEIIS.

B cnywae mnomaum nokymeHtoB B M®DI[ cpok mnpenocTaBlieHHsT MyHULUIIAIBHOM YCIyTH
UCYMCIISAETCS CO JAHSI IOCTYIUIEHHS] B YIIOJTHOMOYEHHBIN OpraH JoKyMeHToB u3 M®ILI.

B cinyuyae nmogaum nokymentoB uepe3 EIII'Y, PIII'Y cpok mpenocTaBieHHs UCUUCISETCS CO JTHSA
IIOCTYILICHUS B YIIOJITHOMOYEHHBIM OpraH nokymeHToB. Hampasienue npunareix Ha EINIY, PIITI'Y
3asBJICHUM M JOKYMEHTOB  OCYHIECTBISIETCA C  HCIOJIB30BAHHEM  €IMHOW  CHUCTEMBI
MEKBEJIOMCTBEHHOI'O0 JJIEKTPOHHOI'O B3aWMOJEHCTBUS M IOAKIIOYEHHOM K HEH pPEruoHalIbHON
CUCTEMBI MEXXBEJOMCTBEHHOTO JIEKTPOHHOIO B3aUMOICUCTBUSI.

Cpok INpPUOCTAHOBJIEHUS TPEJOCTABICHUS MYHHULIMIAIBHOM  yCIyrd  3aKOHOJATEIbCTBOM
Poccuiickoit denepany He MPETyCMOTPEH.

Cpok BbIJa4M TOKYMEHTOB, SIBISIOIIUXCS PE3YNbTATOM MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYyTH, -
HE T03/IHee YeM uepe3 3 pabouux JHs CO JHS MPUHATHS PEIIeHUs B COOTBETCTBUM C IMMyHKTOM 3.1.3



HACTOAILET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.
2.5. HopMaTtuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEIOCTABICHUE MYHHUIIUIIATBHON YCIYTH.
IlepeueHp HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOLUIMX IPEIOCTABICHUE MYHULUIAIbHON
yciyrd  (C  yKa3aHMEM HMX PEKBU3UTOB U HMCTOYHHUKOB OQUIMAIBHOTO OMYyOJIMKOBAHHUS),
pa3Meniaercs Ha opunmansHOM caiite anMuuucTpanuu, Ha EINTY, PIITY.

Y1HoIHOMOYEHHBI OpraH OOecHeurBaeT pa3MeIleHUE M aKTyaJIU3alMi0 MEepedHs HOPMAaTHBHBIX
IIPAaBOBBIX AKTOB, PETyJUPYIOIUX MPEJOCTABICHUE MYHUIMNAIbHON YCIYr'M, Ha CBOEM
ouIIMaILHOM CaiTe.

2.6. HcuepnblBaroluii IMepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH IPEICTAaBUTh
CaMOCTOSITENIbHO, W JIOKYMEHTBI, KOTOpPBIE 3asBUTENb BIIPaBE MPEACTaBUTh IO COOCTBEHHOU
MHULMATUBE, TaK Kak OHM MOJJIekKAaT IMPEACTAaBICHUI0 B paMKaX MEKBEJOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOACHCTBHUS.

2.6.1. HcuepnbiBaoliuii NEpEeYEHb JOKYMEHTOB, HEOOXOAMMBIX I  IPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH.

VcuepripIBaromuii mepedeHb JTOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTABICHUS MYHULUIAIBHON
YCIIYT'H, KOTOPBIE 3asBUTEIIb MIPEACTABISAET CAMOCTOATENIBHO B YIIOJHOMOYEHHBIN OpraH:

1) 3asiBIeHUE O TEPEBOJIE TOMEIICHHUS;

2) TpaBOyCTaHABIUBAIOIIUE JOKYMEHTHI Ha TIEPEBOJAMMOE IMOMeIlleHUue (MOATUHHUKU WU
3aCBM/IETEILCTBOBAHHBIE B HOTAPUATIbHOM MOPSAJIKE KOIIUH);

3) miaH nepeBOUMOro MOMEIIEHHS C €r0 TEXHUYECKUM OMKCaHueM (B cllydae, €Clid MepeBOANMOe
MIOMEILEHUE SIBIISIETCS KUJIBIM, TEXHUUYECKHUM [TaCIOPT TAKOTO MMOMEILEHU );

4) mo3TaXXHBIN TJIaH JJOMa, B KOTOPOM HAaXOJUTCSI IEPEBOIMMOE ITOMEIICHHUE;

5) MOArOTOBIICHHBIN U O(POPMIICHHBIH B YCTAHOBICHHOM MOPSIKE MPOEKT MePeyCTporcTBa U (MIIN)
MEePerIaHUPOBKHU  [EPEBOJUMOr0 TOMEIIeHUs (B CiIy4ae, €clid MepeyCcTpoHcTBO u (Win)
NeperuIaHupoOBKa TPeOyIOTCs JUIsi 0OECTICYeHUsT MCIIONB30BAHUS TAKOTO MOMEIICHUS B KayeCTBE
KHUJIOTO WJIM HEXUIIOTO MTOMEIIECHHUS);

6) MPOTOKOJ O00IIero coOpaHuss COOCTBEHHHKOB TIOMEHICHWA B MHOTOKBAPTHPHOM JOME,
COJIep>KaIlIHii perieHrne o0 UX COrjacuy Ha MEPeBOJ KUIOT0 MOMEIIECHUS B HEKUIIOE TTOMEILICHUE;
7) cormacue KaXXAOro COOCTBEHHHMKA BCEX TOMEIICHHH, NPUMBIKAIONINX K MEPEeBOAUMOMY
IIOMEUICHUIO, Ha IEPEBO/I JKUJIOT0 TOMEIIECHUS B HEXKHUIIOE TIOMEILICHUE.

2.6.1.1 B cnyuae nanpasnenus 3assiaeHus nocpeacrtsoM EINIY, PIII'Y, cBenenus u3 1oKymeHTa,
YIOCTOBEPSIOLIEr0 JUYHOCTh 3asiBUTENS, IMpeACTaBUTENST (OPMUPYIOTCS NpPU TMOATBEPKIACHUU
yyeTHOM 3anmucu B EnuHON cucreme wuaeHTHM(QUKAIMKM U ayTeHTH(HUKAMM U3 COCTaBa
COOTBETCTBYIOIIUX JIaHHBIX YyKa3aHHOW Y4YeTHOM 3amucu U MOTYT OBbIThb TNPOBEPEHBbI IyTEM
HaIpaBJICHUs 3ampoca C HCIOJIB30BAHMEM CHCTEMBl MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMO/ICHCTBUS.

B cnywae, ecnu 3asBIIEHHE NOJNAETCS 4epe3 NPEACTABUTENS 3asABUTENS, TAKXKE IPEICTaBISIETCA
JOKYMEHT, IMOATBEPKAAFOIINI MOJHOMOYNS HAa OCYLIECTBIECHUE JACUCTBUN OT UMEHHM 3asBUTENA. B
KAauecTBE JOKYMEHTA, MOATBEPKAAIOIIETO MOJTHOMOYUS Ha OCYUIECTBICHHE NEHCTBUI OT MMEHU
3as1BUTEJIS, IIPEICTABUTEIb 3asIBUTENS BIIPABE MIPEACTABUTH!

- 0()OpPMIIEHHYIO B COOTBETCTBUHU C 3aKOHOJATeNbCTBOM Poccuiickoit ®enepaiiuu 10BEpeHHOCTb
(751 pu3MYeCcKuX JuI);

- 0(pOpMJICHHYIO B COOTBETCTBUHU C 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu JOBEPEHHOCTS,
3aBEPEHHYIO II€YaThI0  3asBUTENS W TOMANHWCAHHYIO  PYKOBOJIWTEIEM  3asBHUTENS  WIH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JIMLOM (M5 FOPUANYECKHX JIUIT).

2.6.2. 3asBUTENb BIpaBe HE MPEICTABIATH JOKYMEHTHI, MPEIyCMOTPEHHBIE B TOIITYHKTax 3, 4
IyHKTa 2.6.1, a Takke B cllydae, €ClIM [IpaBO Ha MEPEBOJUMOE IOMEIIEHUE 3aperucTpUpOBaHO B
EnnHOoM rocynapcTBEHHOM peecTpe HEABM)KMMOCTH, JTOKYMEHTHI, IPETyCMOTPEHHbIE MOJIYHKTOM
2 nyHkTa 2.6.1 HacTOAIIEr0 aIMUHUCTPATUBHOTO pErJIaMEHTa.



2.6.3. JIoKyMeHTHI (MX KOIIMU WJIM CBEACHUS, COJEPKAIMECs B HUX), YKa3aHHBIC B MOJAMYHKTAX 2,
3, 4 myHkTa 2.6.1 HACTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA 3alPAIIUBAIOTCS aIMUHUCTPAITHCH
B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpPAaBICHUS U IOABEIOMCTBEHHBIX
roCyJapCTBEHHbIM OpraHaM WIM OpraHaM MECTHOTO CaMOYIIPABICHHUS OpraHU3alMsIX, B
paclopsDKEHMHM KOTOPBIX HaXOASTCS YKA3aHHbBIE JTOKYMEHTBI, €CIM 3asBUTENNb HE IPEICTaBUII
YKa3aHHBIE IOKYMEHTBI CAMOCTOSATEIBHO.

B coorBerctBun ¢ myHkromM 3 crarbu 36 JKunumuoro konekca Poccuiickoin ®enepanuun
yYMEHbILIEHHE pa3Mepa OOIIero HMYyIIecTBa B MHOTOKBAPTHUPHOM JOME€ BO3MOXKHO TOJBKO C
CorJlacHsi BceX COOCTBEHHMKOB IIOMEIIEHUI B JTAHHOM JIOME ITyTeM €ro peKOHCTPYKIIUH.

B cootBerctBuu ¢ myHktoMm 2 ctatbu 40 JXunumiHoro konekca Poccuiickoit denepanuu, ecinu
PEKOHCTPYKIHS, NEpeyCTPOMCTBO M (WJIM) MEpelUIaHupOBKAa IOMEIIEHUI HEBO3MOXHBI 0e3
MPUCOEANHEHUS K HHUM YacTH OOIIero MMyIIecTBa B MHOTOKBAPTUPHOM JOM€, Ha TaKue
PEKOHCTPYKIIUIO, NIEPEYCTPONUCTBO U (MJIM) MEPEIUIaHUPOBKY MOMEIICHUHN JOHKHO OBITh MOIYYEHO
coryacue BceX COOCTBEHHMKOB ITOMEIIEHUH B MHOTOKBAPTUPHOM JIOME.

YTOIHOMOYEHHBI OpraH, OCYIIECTBIISIOUIMA MEepeBOJl MOMEIICHHUH, He BIpaBe TpeboBaTh OT
3asiBUTENsl MPEICTaBJICHUE JAPYTUX TOKYMEHTOB KpPOME JIOKYMEHTOB, UCTpeOOBaHHME KOTOPBIX Y
3asiBUTENsl JIOMYCKAETCs B COOTBETCTBUU C IMYHKTOM 2.6.1 HacTOsILEro aJIMHUHUCTPATHBHOIO
periiamMeHra.

[lo MeXBEIOMCTBEHHBIM 3allpocaM YIOJIHOMOYEHHOIO OpraHa, yKa3aHHBIX B a03ale [epBOM
HACTOAIIETO IYHKTA, MJOKYMEHThl (MX KONUU WM CBEACHUS, COJEpKallhecs B HUX)
[IPEIOCTABIIAIOTCS TOCYJApCTBEHHBIMU OpraHaMy, OpraHaMd MECTHOTO CaMOYIIpaBJI€HUS U
MOABEJOMCTBEHHBIMU T'OCYJApPCTBEHHBIM OpraHaM WM OpPraHaM MECTHOIO CaMOYIpPaBIICHUS
OpraHM3alMsIMH, B PACIOPSDKEHUU KOTOPBIX HAXOJSATCS YKa3aHHbIE JOKYMEHTHI, B CpPOK HeE
MPEBBIIAIOIINNA MATh paboyux AHEH CO JHS MOCTYIJIEHUS MEXBEIOMCTBEHHOTO 3alpoca B OpraH
WM OpPraHu3aluio, IPEI0CTaBIAIONINE JOKYMEHT U UH(OPMALIHIO, €CIH UHBIE CPOKHU IOJITOTOBKU U
HaIpaBlIEHUs] OTBETa HAa MEXBEJIOMCTBEHHBIN 3alpOC HE YCTAaHOBJIEHBI (hellepaTbHBIMU 3aKOHAMH,
npaBoBbiMu akTamu lIpaBurenscTBa Poccuiickoit denepanuy M NPUHATBIMA B COOTBETCTBUM C
denepanbHBIMU 3aKOHaMHU HOPMATHUBHBIMHM IPABOBBIMH aKTaMu CyOBbekToB Poccuiickoit
denepanuu.

2.7. cuepnblBatoliuii iepeyeHb OCHOBAHUH AJIsl OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOJUMBIX JIJIst
MIPEIOCTABIICHUS MyHUIIUTIAJIbHON YCITyTH.

OTka3 B mpHeMe JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHHS MYHUIIUIAIBHOW YCIIYTH,
3aKoHoarenscTBOM Pocculickoit denepanuu He MpeyCMOTPEH.

2.8. HcuepnbiBaromuii nepeueHb OCHOBAHUM ISl IPUOCTAHOBIIEHUS WIM OTKa3a B IPEJOCTABIEHUN
MYHHUIUIIAJBHOW YCIYTH.

IIprocTaHOBIIEHNE NPEJOCTABICHUS MYHULMNAIBHON YCIYI'M 3aKOHOJATENbCTBOM Poccuiickon
®denepanyy He IPETYCMOTPEHO.

OTka3 B epeBo/JIe )KUIIOTO ITOMEIIEHUS B HEXXMIIOE IIOMEIIEHNE AO0IYCKAETCsl B CIIy4Yae, €CIu:

1) 3asiBUTEJIEM HE TPEACTaBIIE€Hbl JIOKYMEHTBI, ONpeeNeHHble MyHKTOM 2.6.1 HacToslero
aJIMUHUCTPATUBHOTO pErjlaMeHTa, 00sf3aHHOCTh IO MPEJCTABICHHUIO KOTOPBIX C YY4ETOM ITYHKTa
2.6.3 HacTOAIIEro aAMUHUCTPATUBHOIO PETJIaMEHTa BO3JIOKEHA Ha 3asiBUTENIS;

2) NOCTYIUIEHUsI B aJIMUHUCTPAIMIO OTBETAa OpraHa rocyAapCTBEHHOW BJAacTH, OpraHa MECTHOTO
camMoynpaBiieHus 1100 TMOJBEJOMCTBEHHONM OpraHy TIOCYAapCTBEHHOW BJACTH WM OpraHy
MECTHOTO CaMOYIIPABJICHUsI OpraHM3allM¥ Ha MEKBEIOMCTBEHHBIN 3aIllpoC, CBHUETENbCTBYIOLIETO
00 OTCYyTCTBUM JOKyMeHTa W (uiau) uHGOpPMAIuU, HEOOXOAMMBIX ISl TIEPeBOJA  JKHIIOTO
IIOMEIIEHUSI B HEXWIOE IIOMELUIEHWE B COOTBETCTBMM C IyHKTOM 2.6.1 Hacrosmero
aJIMMHHUCTPATUBHOIO perjaMeHTa, €cld COOTBETCTBYIOIIMNA JIOKYMEHT He Obul TpeAcTaBlieH
3asBUTENIEM IO COOCTBEHHOW MHHUIMaTHBe. OTKa3 B MEPEBOJE KUIOTO MOMELICHUS B HEXUIOe
MOMEI[EHUE 0 YKa3aHHOMY OCHOBAHHIO JOIYCKaeTcsi B Cllydae, €CIM aJIMUHUCTPAlUs IOCIe
IIOJIyYE€HUsI OTBETa Ha MEKBEJOMCTBEHHBIN 3alpoC YBEAOMUJ 3asBUTENS O IOJYYEHHH TaKOIo



OTBETa, MPEAJIOKIIT 3aBUTEIIO MPEACTABUTh JOKYMEHT U (WiIM) HH(OpMAIHIo, HEOOXO0AUMBIE JUIS
MEepeBO/Ia KUJIOTO TMOMENICHUS B HEXUJIOE IOMEIICHUE, MPEIyCMOTPEHHBIE IMyHKTOM 2.6.1
HACTOALLEI0 aJMUHUCTPATUBHOIO PEIJIAMEHTA, W HE MOJIY4YMJl TakKue JOKYMEHT U (Win)
MHGOPMALHIO B TEUEHHE MIATHAIUATH pabouuX AHEN CO JHS HalpaBJICHUS YBEIOMIICHUS;

3) npexacraBieHUs JOKYMEHTOB, ONPEIEICHHBIX MYHKTOM 2.6.1 HacTOSILEro aJMUHUCTPATUBHOIO
periaMeHTa B HeHauIeXalluil opras;

4) HecoOmroneHUE NPEIYCMOTPEHHBIX craTheil 22 JKWIMIIHOTO KOAeKca YCIOBHM mepeBona
MIOMEUICHHUS, & UMEHHO:

a). €CIM JOCTYH K IEepeBOJUMOMY TOMEIIEHUI0 HEBO3MOXKEH 0€3 MCIOIb30BaHUS MOMEUICHUH,
o0ecrneynBaoIUX JA0CTYN K JKUJIBIM IOMEIIEHUSM, WM OTCYTCTBYET TEXHHMUYECKas BO3MOMXHOCTb
000pyZ0BaTh TaKOH JOCTYN K JAaHHOMY IOMEIICHUIO (IIPH IEpPEBOJE JKHIJIOTO TMOMEIICHUS B
HEXXMJI0€ MIOMEILEHHE);

0). eciim MEepeBOAMMOE TOMEIIEHUE SIBISIETCS YacTbIO JKMAJIOrO MOMEUICHUS JIMOO HCIOIb3yeTCs
COOCTBEHHUKOM JAHHOTO NOMEIIEHUS WM MHBIM I'PaKJaHMHOM B KauyeCTBE MECTa IOCTOSHHOIO
IIPOXKUBAHUA (IIPU MEPEBOJIE KUIOTO IIOMEUICHHSI B HEXKUIIOE IIOMELICHUE);

B). €CJIM NPaBO COOCTBEHHOCTH Ha MEPEBOAMMOE MOMEIIEHHE OOPEMEHEHO IpaBaMHU KaKHX-IHOO
JIMLL;

I'). €CIIM 1oCJIe TIepeBO/ia U3 JKUIIOr0 MOMEIEHHs B HEXKUII0€ TOMEIIEHNE UCKIIFOUEHA BO3MOYKHOCTh
JIOCTYIIA C UCIOJIb30BaHUEM ITOMEIICHUH, 00eCIEUMBAIOIINX JOCTYII K AKHJIBIM IOMEIICHUSIM;

I). €clIM HIpU MepeBoJie KBAPTHPhl B MHOTOKBAapTUPHOM JOME B HEKWIOE IOMELICHHE He
COOJTIOJICHBI CIIENYIOIINE TPEOOBAHHS:

- KBapTHpa pacroyiokeHa Ha EPBOM 3Take YKa3aHHOTO JI0OMa;

- KBapTHpa paclojo’KEHa BbIIIE [EPBOr0 ATaka YKa3aHHOIO [JOMa, HO IOMEIIEHUS,
pacIoyio’KeHHbIE HEMOCPEJICTBEHHO M0/ KBapTHPOW, MEPEeBOAMMOI B HEXWIOE IMOMELICHHUE, HE
SIBIISTIOTCS JKUJIBIMH;

€) TaKXe He JIOMyCKaeTCs:

- MEpeBOJ JKWJIOTO IOMEUICHHWS B HAaEMHOM JOME COLIMAJbHOIO HCIOJIb30BAaHHUS B HEKUIIOE
[IOMEIIEHHUE;

- TEepPEeBOA JKUJIOrO0 MOMELICHHUsSI B HEXWIOE MOMEIIEHHE B LENAX OCYILIECTBIECHUS PEIUTHO3HON
NeSITeNIbHOCTH;

- MEpEeBOJ HEXKMJIOTO IOMEIIEHUS B KWJIOE IIOMEIICHHE €CIM TaKoe IMOMELICHHE HE OTBEYAEeT
TpeboBaHusM, ycraHoBiIeHHbIM [locTanoBnenueM IlpaButensctBa PO ot 28 suBaps 2006 . Ne 47
«O6 yrBepxxaeHun IlonmokeHHst O NPU3HAHUM MOMEIIEHUS JKWIbIM TOMEIIEHHEM, >KUIIOTO
MOMELIEHUS] HENPUTOAHBIM JUIsl TMPOKMBAaHUS, MHOTOKBAPTUPHOTO JIOMa aBapUMHBIM U
MOJUIEKAIIMM CHOCY MJIM PEKOHCTPYKIMH, CaI0BOTO JIOMA KUJIBIM JOMOM M JKUJIOTO JJOMa CaJ0BbIM
JIOMOM» WJIH OTCYTCTBYET BO3MOXHOCTb OOECIIEUHTh COOTBETCTBUE TAaKOIo IOMELIEHUS
YCTaHOBJICHHBIM TPEOOBAHUSM.

5) HECOOTBETCTBHSI MpOEKTa TMEpeyCcTpOMCTBA M (WJIM) NEPErIaHUPOBKU MOMEIIEHUS B
MHOT'OKBApTHUPHOM J0Me TpeOOBaHUSIM 3aKOHOAATENbCTRA.

Henonyuenne uiaM HECBOEBPEMEHHOE IMONYYEHHME JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
aIMMHHUCTPAaTUBHOIO perjaMeHTa M 3alpollIEHHBIX B TOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYNpAaBJIEHUS U TOJBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPAaBJICHHUsI OPTraHU3alldsAX, B PACHOPSIKEHMM KOTOPBIX HAXOJATCS YKa3aHHbIE
JOKYMEHTBI, HE MOJKET SBJISATHCS OCHOBaHMEM JUIsl OTKa3a B MEPEBOJE KUJIOrO MOMELIEHUS B
HEXWJIOE ITIOMEIIECHHUE.

2.9. Tlepeuenp ycayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU M 00S13aTEILHBIMHE TSI TIPEAO0CTABICHUS
MYHHULIMIIAJBHOW YCIYIM, B TOM YHCJIE CBEACHHUS O JOKYMEHTE (JOKYMEHTax), BbIIaBAEMOM
(BBIIaBAaEMBbIX ) OpraHU3aLUAMHU, YIaCTBYIOIMMHU B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.
VYcinyryu, KOTOpblE  SIBIISIIOTCS  HEOOXOOUMBIMM M OOS3aTENbHBIMU  JUIsL  MPEOCTaBJICHUS



MYHUILUIIAJIBHON YCIyTHU:

1) yciIyra 1o TOJITOTOBKE MPOEKTa MEePEyCTPONCTBA U (MJIH) MEPEINIAaHUPOBKH TIEPEBOIUMOTO
nomenieHuss (B cilydae, €cClid NEpeyCTpOHCTBO U (WIM) NepelIaHupoBKa TpeOyroTcs s
o0ecrnedeHuns NCIOIb30BaHUs TAKOTO ITOMEIICHHSI B KQUeCTBE YKUJIOTO UM HEKUIIOTO MOMEIIEHH );
2) oopmieHre IOKYMEHTa, YJOCTOBEPSIOMIETO IpaBa (IOJHOMOYHS) TPEACTaBUTENS, B
cllydae, €Cliv 3a MPeIOCTaBIEHUEM YCIYTH 00palaeTcs MpeacTaBUTeNb 3asBUTEIS,

2.10. Ilopsinok, pasMep ¥ OCHOBaHHUSI B3MMaHMs TOCYJAPCTBEHHOW MOLUIMHBI WJIA MHOW IUIATHI,
B3MMAaeMOMH 32 MPEAOCTABICHHE MYHULIUTAIIBHON YCITYTH.

[IpenocraBieHne MYHUIMIAIBHONH YCIYTHM OCYHIECTBISIETCS OECIUIaTHO, TOCYAapCTBEHHAs
MOIUIMHA HE yIIAYUBAETCA.

2.11. Tlopsimok, pa3Mep M OCHOBaHUS B3MMAaHMs IUIATHl 3a MPEJAOCTABICHUE YCIYT, KOTOPHIC
SBIIAIOTCS HEOOXOAMMBIMU U 00S3aTENbHBIMHM ISl MPEIOCTABICHUS MYHMIIMIIAJLHOM yCIyTH,
BKJIIOYast UH(POPMAIIMIO O METOJIMKE pacueTa pa3Mepa TaKoi IIaThl.

[Topsinok, pazMep U OCHOBAHMS B3MMaHUs IUIAThl 32 MIPENOCTABICHUE YCIIYT, YKa3aHHBIX B ITYHKTE
2.9  HacToAlEro  AAMMHMCTPAaTHUBHOIO  pErjaMeHTa,  ONpEleNseTcs  OpraHu3alUsIMU,
MIPEAOCTABIIAIOIIMMY JAaHHBIEC YCIIYTH.

2.12. MakcuManpHBIi CpOK OXKHJAHUS B OYepeAM IpU I0oAaye 3arpoca O IPeJOoCTaBICHUU
rocyAapCTBEHHON WM MYHUUUIIAJIBHOM YCIYTM M IpPHU MOJYYEHUHU pe3ysbTaTa IMpPeIoCTaBICHUS
roCyAapCTBEHHOWM WJIM MyHUIUIIAJIbHON YCIYTH.

MakcumanbHblii CPOK OXHMJAHHMSL B OuYepeAd MpU I[oAade 3asBICHUS O MPEJOCTABICHUHU
MYHHULMIIAJBHOW YCIYTM W IpPU IOJIyYEHUHU pe3yjibTaTa JaHHOW MYHMILIMIIAJIbHOW YCIyTd HE
JOJIKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ TOpAZIOK PETUCTPAIMU 3alpoca 3asiBUTENS O MPEIOCTABICHUN TOCYIapCTBEHHON WM
MYHULUIIAJIBHON YCIyTry COCTaBIseT B aAMUHUCTPALIUU

— TIpu JIMYHOM oOpamennn — 1 pabounii 1eHb ¢ 1aThl OCTYIUICHUS;

— IIpU HaIPaBJIEHUH 3aMpoca MOYTOBOM CBA3BIO B aAIMUHHUCTpAINIO — 1 pabouunii 1eHb C JaThl
MOCTYIUICHUS],

— IIpU HampaBlIeHUH 3ampoca Ha OymakHoMm Hocutene u3 ML B aamunucrpanuio — 1 padbounii
JIE€Hb C AaThl NocTyrieHus: JoKkyMeHToB u3 ['BY JIO «M®II» B anmMuHuCTpaIuio;

— IIpU HampaBJIeHUH 3ampoca B popMe IEKTPOHHOro JokyMeHTa nocpenctsoM EINTY unu IIT'Y
JIO (mpu HaIMUMK TEXHUYECKOW BO3MOXKHOCTH) — B JIEHb MOCTyIUIeHUd 3anpoca Ha EINI'Y unu
[II'Y JIO, unu Ha cnenyromuii pabounii 1eHb (B cilydae HalpaBiIeHUs JOKYMEHTOB B Hepabouee
BpEMsl, B BBIXO/IHbIE, TPa3AHUYHBIE JTHU).

2.14. TpeOGoBaHus K TIOMEUIEHUAM, B KOTOPBIX HPEAOCTABISAIOTCS TOCYJapCTBEHHbIE U
MYHMIIMIIAJIBHBIE YCIIYTH, K 3Ty 0KHJIaHUs, MECTaM I 3alI0JTHEHUS 3allpOCOB O IPEI0CTAaBIEHUN
rOCYJapCTBEHHON WM MYHHIMIAIbHOM YCIyrd, MH(OPMAIMOHHBIM CTE€HAAM C o0pa3liaMu HX
3allOJIHEHUS U TE€peYHEeM JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEJOCTaBICHHS  Kaxaou
rOCYJapCTBEHHON WJIM MYyHMLMIIAQIBHOM YCIYTd, B TOM YHCI€ K OOECIEYEHHIO JOCTYMHOCTH s
MHBAJINI0B yKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOJIaTesIbcTBOM Poccuiickoit @enepanuu o
COLIMAJIbHOM 3aIIUTE NHBAJIUIOB.

2.14.1. TlpenocraBieHne MYHUIUIIAIBHONH YCIYTH OCYIIECTBISIETCS B CHEIHMAIbHO BBIIEICHHBIX
JUISL OTUX LENEN MTOMELIEHUAX aAMUHUACTpauy uinu B MOII.

(momerienue) obopynyeTcss MHMOPMAIMOHHOM TaOJIM4YKOM (BBIBECKOM), colepiKalleil MoiHoe
HaMMEHOBaHME a/IMUHUCTPALINH, a TAaKXKe HH(POPMALIUIO O PEKUME €ro pabOTHl.

[TomemeHuss aIMUHUCTPALMK JUIsSl MPEAOCTABICHNUS MYHMIMIIAJBLHOM YCIyTH pa3MellalTcs Ha
MIEPBOM 3TaXe 37]aHUs, 000PYJOBAaHHOIO OTJEIBHBIM BXOJOM, JTUOO B OTAEIBHO CTOSIIEM 3JaHUU
s cBoOOAHOrO nocrymna 3asButeneld. [lepenBikeHue MO TMOMEIMICHUSM aJMHMHHUCTpAlVM, B
KOTOPBIX MPOBOJUTCSI IPUEM 3asiBICHUSI M JOKYMEHTOB, HE JOJDKHO CO3/aBaTh 3aTPYAHEHHUM IS
JIUI] C OTPAaHUYEHHBIMH BO3MOXHOCTSMH 3/I0POBBS.

IIpu pacrosnokeHUM IMOMEIIEHHs YIOJHOMOYEHHOTO OpraHa Ha BEPXHEM 3TaXe CIEIHAIUCTBI



aJIMMHHCTpPAINH 00s13aHbI OCYIIECTBIIATH IPHEM 3asIBUTENICH Ha TIEPBOM 3TAXKE, €CITHU 110 COCTOSTHHUIO
3/I0pOBbS 3asIBUTENb HE MOXKET MOJIHATHCA MO JIECTHUIIE.

Ha teppurtopuu, mpuieraiomen K 3J1aHUI0 aJMHUHUACTPAIlUH, OPTaHU3YIOTCS MecTa JUIsl MapKOBKU
aBTOTPAHCIOPTHBIX CPEJICTB, B TOM 4YHCIIE MeCTa Uil HMapKOBKU AaBTOTPAHCIIOPTHBIX CPEICTB
MHBAIUJIOB (He MeHee 10 MPOLIEHTOB MECT, HO HE MEHEe OJHOr0 MECTa), JOCTYI 3asBUTENCH K
MapKOBOYHBIM MECTaM SBJISETCS OECIIIaTHBIM.

[Tomemienne aAMMHUCTpAIMK JJIsi TpHEeMa 3asBUTENCH o0opyayeTcss HWH(POPMALMOHHBIMU
CTeHJIaMH, Ha KOTOPbIX pa3memaercs Gopma 3asBiieHUss ¢ 00pa3loOM €€ 3aloJHeHUS U NepeyeHb
JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTABICHUS! MyHHUIIUIIATBHON YCIYTH.

[TomemieHusi, B KOTOPBIX OCYHIECTBISIIOTCA JEHCTBUS MO MPEAOCTaBICHUI0 MYHHUIIMIIAIHLHOU
yCIyTH, 00€CIeUnBaIOTCS] KOMITBIOTEPAMH, CPEICTBAMHE CBSI3H, BKJIFOYAs! TOCTYI K HH()OPMAITMOHHO
- TEJIEKOMMYHHUKAIIMOHHOM ceTn «HTepHET», OPIrTEXHUKOM, KaHIEISIPCKUMHU MPUHAIIICKHOCTIMH,
WH()OPMAIIMOHHBIMA ¥ CHPABOYHBIMU MAaTE€pUANIAMU, HATJSITHOW WH(OpMamuel, CTyIbsSIMH H
CTOJIAMH, CpPEICTBAMH IMOXKAPOTYIIEHUS M OMOBELICHUS O BO3HMKHOBEHMU YPE3BBIYAMHOI
CUTyallud, JOCTYIOM K pETHOHAJbHOH CHCTEME  MEXBEJIOMCTBEHHOTO  3JEKTPOHHOTO
B3aMMOJICICTBUS, a Takke oOecrnedynBaeTcs [OOCTYMHOCTh Ui HWHBAJIMAOB K YKa3aHHBIM
MOMEIICHUSIM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Pocculiickoil denepauuu 0 COUUAIBHOU
3aIlUTE UHBAIIUIOB.

3an oKuIaHus, MEeCTa JIJIsl 3aTI0JTHEHHSI 3alIPOCOB U MIPHEMa 3asBUTENICH 000PYIYIOTCS CTYIbSIMU, U
(WH) KpeceabHBIMU CEKIMAMU, U (M) CKAMbSIMHU.

WudopmanroHHble MaTepuaibl, IpeAHa3HaYeHHbIC TSI HHPOPMHUPOBAHUS 3asBUTENCH O TOPSIKE
MPEIOCTABIICHUS MYHUIMIAIBHON YCIIYTH, pa3MemaloTcss Ha HWHQPOPMAIMOHHBIX CTEHJaX,
PAacIioIOKEHHBIX B MECTaX, 00ECIIEUNBAIOIINX JIOCTYIT K HUM 3asiBUTEIICH.

WNudopmannonHsle MaTepuansl, MpeAHa3HaAYeHHbIe A7 WHOOPMHUPOBAHUS 3asBUTENEH O MOpsIKe
MPEJOCTABICHUS] MYHUIMNATBHONH YCIYrH, pa3MeIaloTcss Ha WH(POPMAIMOHHBIX CTEHJAX,
pacMoJIOKEHHBIX B MECTaxX, O0ECIEeUnBAIOIIMX JOCTYIl K HUM 3asBUTENEH, U OOHOBISIIOTCS IpU
M3MEHEHHH 3aKOHOJATENbCTBA, PETYIUPYIOIIEro MPEJOCTaBICHNe MYHUIHMIIAIBHON YCIyTH, U
CIPaBOYHBIX CBEJICHUM.

WudopmanroHHbIe CTEHAB! JODKHBI PacloiaratbCs B MecTe, AOCTYIHOM JUIS TpocMOoTpa (B TOM
quclie TPy OOJBIIOM KOJIUYECTBE MOCETUTENEH ).

2.14.2. lnsa obecrieyeHHs] AOCTYIMHOCTH MOJIYYEHHUS MYHUILIMIIAJIBHOW YCIYTH MalOMOOMJIbHBIMU
TpynmnaMu HaceleHUs 3/1aHus U COOPYKEHHUs, B KOTOPBIX OKa3bIBaeTCs ycayra, o0OpymyroTcs
corinacHO HopMatuBHBIM TpeboBanusaM «CIT 59.13330.2016. Crox npaswi. JJocTynmHOCTh 31aHUM 1
COOpPYKeHHMI AJI1 MalOMOOWJIBHBIX TPYII HaceleHus. AkryanusupoBanHas pemakius CHull 35-
01-2001.

B kabunere mo mpueMy MajJOMOOWMIBHBIX TPYIIN HAaceleHUs HMMEETCs MEIUIIMHCKas anTeyka,
nuTheBas Boja. [Ipu HEOOXOMMMOCTH COTPYAHHMK AIMHHHUCTPAIMH , OCYIIECTBIISIONIUI IpHEM,
MOJKET BbI3BaTh KapeTy HEOTIOKHOU CKOPOW TOMOIIIH.

[Mpu oOpameHnn TrpaxIaHMHA C HapymEHWsIMH (QYHKIMA ONOPHO-ABHTaTEIHHOrO arrmapara
pabOTHUKY aAMHUHHUCTPAINH MIPEANPUHUMAIOT CIEAYIOUTNE IeHCTBUS:

- OTKpPBIBAIOT BXOJHYIO JBEPh W TIOMOTAIOT Tpa)KIAaHUHY OECHpensTCTBEHHO ITOCETUTHh 3/IaHue
YIIOJIHOMOYEHHOTO OpraHa, a TakXe 3apaHee MPeaylpexAaoT O CYLIECTBYIOIIMX Oapbepax B
3/IaHNH;

- BBISICHSIIOT II€JIb BU3WTA TPa)KJaHWHA M COMPOBOXKIAIOT €ro B KAOMHET MO MpHEeMYy 3asBICHUS;
MOMOTAIOT TPAXKIAHWHY CECTh Ha CTYJ WJIM PACIONararoT KpPEecO-KOJSICKY Y CTOJIa HalpOTHB
CMELUAINCTA, OCYILECTBIISIONIETO TPHEM;

- COTPYAHHUK aJIMUHUCTPAIIMH, OCYIICCTBISIONUI MpHeM, MPUHUMAET TPaKIaHWHA BHE OYEpelH,
KOHCYJTBTUPYET, OCYIIECTBISIET MPUEM 3asBIECHUS C HEOOXOAMMBIMU IOKYMEHTaMH, OKa3bIBaeT
TIOMOIIIb B 3aTI0JJTHEHUH OJTAHKOB, KOITUPYET JOKYMEHTHI,

- 10 OKOHYaHWH TPEJOCTaBICHUS MYHHUIIMIAIBHOW YCIYIH COTPYIHUK aJIMUHHUCTpPAIINU,



OCYILIECTBISIONIMNA TpPHUEM, IOMOTaeT TpaXJaHUHY NOKHHYTh KaOWHET, OTKpBIBAET JBEPH,
COIIPOBOKAAET TIpa)kJaHWHA A0 BBIXOAA M3 3JaHMs M IIOMOIaeT MOKUHYTh 3/laHHe; IepenaeT
IpaXKJIaHWHA COINPOBOXKAAIOIIEMY JIMIly WM [0 €ro JKEJaHMIO BBI3BIBAET AaBTOTPAHCIOPT U
OKa3bIBaeT COJIEHCTBHE IIPU €r0 MOCATKE.

[Tpu oOpameHny rpaxaaH ¢ HEAOCTATKaMH 3PEHUS] PAOOTHUKH aJIMUHHCTPALUU TPEANPUHUMAIOT
ClIeAyIOIIHE AEHCTBUS:

- COTPYJIHUK aJAMHHMCTpALMM, OCYILIECTBISIOUIMI MPUEM, IPUHUMAET IpakJaHUHA BHE OUYEpElH,
IIOMOTAeT COPUEHTHPOBATHCS, CECTh Ha CTYJ, KOHCYJIBTUPYET, BCIYX NPOUYUTHIBAET JOKYMEHTHI U
nanee 1o HeoOXOJMMOCTH MTPOU3BOAUT UX BeIgauy. [Ipu o0riennu ¢ rpak1aHUHOM C HEJOCTaTKaMu
3peHHs] He00XO0AUMO OOIIATHCS HEMOCPEACTBEHHO C HUM CaMHUM, a HE C CONPOBOXIAIOLIMM €ro
auioM, B Oecene MOJIb30BATHCS OOBIYHON PA3TOBOPHOM JIEKCHMKOW, B MOMEIICHHWH HE CIEIyeT
OTXOJMTh OT HEero 0e3 npenynpexeHus;

- COTPYOHHK aJMUHHUCTPAllMM OKa3blBaeT TIOMOLIb B 3alOJHEHUH OJAHKOB, KOMHUPYET
HE00XO0AUMBIE JOKYMEHTHI. [l moAnucaHus 3asBICHUS MOABOAUT JIUCT K aBTOPYUKE I'pakJaHHUHA,
MIOMOTAeT COPUEHTHPOBATHCSA U moanucarh OnaHk. [Ipy HEOOXOAMMOCTH BBIAAIOTCS MAMSITKH IS
CIa0OBUIAIINX C KPYITHBIM IPUPTOM;

- 10 OKOHYaHWM TNPEJOCTABICHUS MYHMLMIAIBHOW YCIYIM COTPYJIHUK aJMHUHUCTPALIUH,
OCYLIECTBISIONIMNA IpUEeM, IIOMOraeT TIpaXJaHUHY BCTaTb CO CTyja, BBIATH U3 KaOuHera,
OTKPBIBACT JBEPH, CONPOBOXKAAET IpakJaHMHA K BBIXOAY W3 3[aHMs, U IMPOBOXKAET HA YJIUILY,
3apaHee MpeaylpeauB MOCETUTENS O CYLIECTBYIOUIMX Oapbepax B 3[aHUH, IepelaeT IpakJaHuHA
COIIPOBOXAAIOIIEMY JIMILY UJIH 10 KEJIAHUIO I'PaX</1aHWHA BbI3bIBAET aBTOTPAHCIIOPT.

ITpu obpaiieHun rpaxgaHuHa ¢ JedeKTaMH cilyxa pabOTHUKM aJMUHUCTPALMH HPEANPUHUMAIOT
CIEAYIOUIME NEUCTBUSA:

- COTPYIOHMK aJMMHUCTPALlMH, OCYLIECTBISIOUIMM NpUEM TIpaxJaH C HapylIeHHEeM CllyXa,
oOpamraercsi HEMOCPEICTBEHHO K HEMy, CIpAIIMBaeT O MW BU3UTA W JAET KOHCYJBTAIHIO
pa3MepeHHbIM, CIOKOWHBIM TEMIIOM PEuH, IPH 3TOM CMOTPHUT B JIMLO IOCETUTEINS, TOBOPUT SCHO,
CJIOBA JIOTIOJHSET MOHSITHBIMU JKECTaMH, BO3MOKHO OOIllEeHHE B MUCbMEHHOW (opMme nubo uepes
IepeBOIYMKA KECTOBOIO SA3bIKa (CYypIONEePEeBOIUNKA);

- COTPYIHUK aJMUHHUCTpPALMU, OCYLIECTBIIAIOIIUNA HpPHUEM, OKa3blBa€T MOMOUIbL U COJIEHUCTBUE B
3aIl0JIHEHUU OJIAHKOB 3asBJICHUN, KONIUPYET HEOOXOAUMBIE JOKYMEHTHI.

2.14.3. TpeboBanus Kk KOM(GOPTHOCTHU U TIOCTYITHOCTHU MPEAOCTABICHUS I'OCYAAPCTBEHHON YCIYTH B
M®I] ycranaBnuBatoTcs nocranosieHueM lIpaBurensctBa Poccuiickoit @enepanuu ot 22.12.2012
No 1376 «O06 yrBepxkaenuu [IpaBun opranuzanuu 1eaTeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB
MPEOCTaBIIEHUS TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIYT».

2.15. Ilokazarenu TOCTYIHOCTH U Ka4eCTBa MyHUIIMIIATILHON YCIyTH.

KonnuecTBo B3aMMOAEUCTBUN 3asBUTENS C COTPYJHUKOM aJMUHHUCTPALMU IPH IPEIOCTABICHUU
MYHUITUTIATBHON YCIIYTH - 2.

[TpoomKUTENLHOCTh B3aMMOAEUCTBUI 3asBUTENS C COTPYIHUKOM AIMMHUCTpAllMM  TIpHU
MIPEIOCTABIIEHUU MYHUIIUTIAIBHOM YCIYTH - He Oosee 15 MUHYT.

Bo3MmokHOCTh TOTy4YeHus: HHGOpMALUU O X0JIe MPEAOCTABICHUS MYHMLMIIAIBHOW YCIyTH, B TOM
YHCJIE C UCTIOJIb30BaHUEM NH(OPMALIMOHHO - TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.15.1. IHpIMH TOKa3aTeNsIMU KauecTBa M JOCTYIMHOCTH MPEIOCTaBIECHUS MyHUIIUTIAIBHON YCITyTH
SIBJISIIOTCSL:

pacIoIOKEHHOCTh  MOMEIIEHU  aJMUHUCTpalMd, NPEAHA3HAYEHHBIX Uil TPelOCTaBICHUS
MYHHIIMIIAJIBHOM YCIIYTH, B 30HE IOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpaisiM;

CTerneHb MH(OPMUPOBAHHOCTU 3asBUTENS O TMOPSAJKE NMPEIOCTABICHUS MYHHUIMIAIBHON YCIyrH
(mocTynmHOCTh MH(QOPMAIMK O MYHHUIIMIAIBHOMN yCiayre, BO3SMOXKHOCTh BbIOOpa criocoba MmoiayyeHus
uHpOpMaInN);

BO3MOXXHOCTh BbIOOpA 3asBUTEEM (POpPM OOpalieHus 3a MOIydYeHHeM MYHUIIMTIAIBHON YCIIYTH;
JOCTYITHOCTh OOpAIEHUs 33 MPEJOCTAaBICHUEM MYHUIMIIAIBHON YCIYyTH, B TOM YHCIE JAJIs JIUI C



OrpaHUYEHHBIMU BO3MOKHOCTSAMH 370POBbBS;
CBOEBPEMEHHOCTh INPEAOCTaBICHUS MYHUIMIIAIBHON YCIYTd B COOTBETCTBUU CO CTaHIAPTOM €€
IIPEAOCTABIICHHUS;

COOJIFOJICHHE CPOKOB IPEAOCTABICHHUS MYHMLMIIAIBHOM YCIYTM M CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MIPOLIEAYP IIPU IIPEAOCTABICHUA MYHULIUIIAILHON YCIIYTH;

BO3MOKHOCTb MOJIy4eHHs] UH()OPMAIK O XO/I€ NIPEOCTaBIECHUS MYHUIIMIIAIbHOMN YCIyTH;
OTCYTCTBHE OOOCHOBAaHHBIX >XaJI00 CO CTOPOHBI 3asABUTENS IO PE3yJbTaTaM MPEIOCTaBICHUS
MYHMLIMITAJILHON YCIIyTH;

OTKPBITBIA JOCTYN sl 3asBUTENCH K HH(OpMAmMu O TOpSAKE M CPOKaX MpPedOCTaBIICHUS
MYHUIUIAIBHON yCIyrd, Mopsake oOxajnoBaHus neicTBuil (Oe3nefcTBUA) aAMUHUCTpALMU
PYKOBOJUTENS aIMUHUCTPALIUH, THOO CHIEIHATNCTa aIMUHUCTPALINH;

HaJIMYMe HEOOXOJMMOI0 M JOCTAaTOYHOIO KOJIMYECTBA CHEMAIMCTOB AAMMHUCTPALMM, & TAKKE
IIOMEUICHUN aJMUHUCTPALUU, B KOTOPBIX OCYILECTBISCTCA IPUEM 3asBJICHUM U JOKYMEHTOB OT
3asBUTEIIEH.

2.15.2. ApvmunucTpanmel o0ecreuynBaeTCsl CO3/JaHHE WHBAIUAAM H HWHBIM MaJOMOOHMIBLHBIM
IpyNIaM HAaceJeHHs CIENYIOIMMX YCIOBHHM JOCTYITHOCTH MYHUIUMIIAIBHON YCIYTH B COOTBETCTBUU
C TpeOOBAaHUSAMH, YCTAaHOBJICHHBIMH 3aKOHOJATEIbHBIMH W HHBIMH HOPMATUBHBIMU TIPABOBBIMH
aKTaMu:

OKa3aHHWE WHBAIHMJAM TIOMOUIM, HEOOXOAMMOM MJsi TOJYYEeHHS B JOCTYIHOW aiusi HUX (opme
uHpOpMalUU O MpaBUIIaX NMPEIOCTaBICHU MyHULIMIIAIBHONW YCIYTH, B TOM 4Hcie 00 oopMiIeHnn
HEOOXOJAUMBIX JUISI TTOyYSHHUS MYHUIIUIAIBHON YCIIYTH JTOKYMEHTOB, O COBEPIIEHUH UMH JIPYTUX
HEOOXOAUMBIX JUIS [TOJTyYeHHUs] MyHUIIUIIAIbHON YCIIyTH AeHCTBUI;

IIPEIOCTABJIEHUE MYHMIMIAIBHOM YCIYIM HHBAJIWJAM IO CIyXy, [pU HEOOXOIUMOCTH, C
HCIOJIb30BAHUEM PYCCKOI'O JKECTOBOIO s3blKa, BKJIIOYas oOecreueHue JONyCKa B IIOMEIIEeHHe
CypIONEepEeBOIUNKA, TUDIOCYPAOTIEPEBOTINKA;

OKa3aHME TIIOMOIIM MHBaJMJAaM B IPEOJOJCHUH O0apbepoB, MEIIAOUIMX  IOJIY4YEHHIO
MYHULUIIAIBHON yCIyT HapaBHE € APYTUMU JIMIAMHU.

2.15.3. Ilpm npenocTaBieHUHM MYHULUUNAIBHON YCIYTM B3aUMOACWUCTBHE 3asiBUTEISA  CO
CHELMATMCTOM aIMUHUCTPALIMHN OCYLIECTBIISETCS IPU JIUYHOM OOpPALECHUH 3asIBUTEIIS:

JUIs IOTy4eHus: MHPOPMaIUH 110 BOIPOCAM NPEAOCTaBIECHHSI MyHULIMIIAIBHOM yCIyTH;

JUTSI TIOJTaY M 3asIBJICHUS U JOKYMEHTOB;

JUIs IOTY4eHus: HTHPOPMAIK O X0JI€ MPEI0CTABICHUS MyHUIUITAIbHON YCIIyTH;

JUISI TIOJTYYEHHUsI pe3ysibTaTa IpeI0CTaBICHUS MyHULIUIIAJIBHON YCIYTH.

IIpoOKUTENBHOCT B3aUMOJEHCTBHS 3asiBUTENS CO CIELHUAIUCTOM aJIMUHHUCTPALUA HE MOXKET
MIPEBBINIATH 15 MUHYT.

2.15.4. IlpenocraBnenne MmyHununaibHou yciyru B M®I[ BO3MOKHO NpH HATMYHUH 3aKIHOYEHHOTO
COTJIAIICHMS O B3aUMOJACHCTBUN MEXYy YIIOJJHOMOYEHHBIM OpranoM u MO®II.

VYT0IHOMOYEHHBINH opraH o0ecrneuynBaeT HHPOPMHUPOBAHHUE 3asIBUTEIIEH O BOZMOKHOCTH TMOTY4YEHUS
MyHHMIIMNANbHOW ycnyru Ha ©Oaze MOIL[. B cinyyae mojauu 3asBiieHHsS O MPEIOCTaBJICHUU
MyHULUIAIBHON ycinyru B MO®L] HemocpeAaCTBEHHOE MPENOCTaBICHUE MYHULMIIAIBHOU YCIYTH
OCYULIECTBIIAETCS aIMUHUACTPALIUCH.

2.16. Huble T1peOoBaHMA, B TOM YHCJIE€ YYMUTHIBAIOLIIME OCOOEHHOCTH MPEJOCTaBICHUS
MYHHUIMIIAJIBHOW YCIYTH MO 3KCTEPPUTOPUATBHOMY HPUHLHUIY U OCOOEHHOCTH IPENOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (opme.

2.16.1. 3agBuTens NpeAOCTaBIAET AOKYMEHTHI B AJIMHHHUCTPALMM, OCYLIECTBISIOIINNA NEPEBOJ
MOMEIICHHUS, [0 MECTy HaXOXXJICHHS MEepPEeBOJUMOIO IMOMEIIEHHsI HEMOCPEACTBEHHO JIMOO uepes
M®I] B COOTBETCTBMH C 3aKJIIOYEHHBIM UMHU B ycTaHoBjieHHOM IIpaButenbctBoM Poccuiickoi
denepannu NOPAIAKE COTTALICHUEM O B3aUMOJICHCTBUH.

2.16.2. 3asBuTens BOpaBe OOpAaTUTHCS 3a MPEIOCTAaBICHHEM MYHULMIMAIBHOW YCIYTH M TOJATh
JOKYMEHTBI, YyKa3aHHble B IIyHKTe 2.6.]1 HacTosiero aJMHHHUCTPATHUBHOIO perjaMeHTa B



anekTpoHHoi ¢opme uepes EIIY, PIII'Y ¢ wucnonp3oBaHWEM SJIEKTPOHHBIX JTOKYMEHTOB,
MOJNMCAHHBIX AJIEKTPOHHOMN MOJAMUCHIO B COOTBETCTBUU ¢ TpeboBaHusMu DeiepaibHOro 3aKoHa OT
06.04.2011 Ne 63-®3 «OO0 351eKTPOHHON HOJIUCH.

AnmuHucTpanus obecrieyrBaeT HHPOPMUPOBAHUE 3asBUTENIEH O BO3MOXKHOCTH MOJTYyYCHUS
MyHuLunansHou yeayru yepes EIIY, PIITY.

O6pamenue 3a ycayroi uepes EIII'Y, PIII'Y ocymiecTBiseTcs MyTeM 3anojJHEHUS HHTEPAKTUBHON
dopmbl  3asBneHust (popMupoBaHHS 3ampoca O NPEAOCTABICHUH MYHHIMIAIBHOW YCIIyTH,
CoJiep’)KaHUE KOTOPOTO COOTBETCTBYET TpeOoBaHUSAM (OpMBI 3asBIICHUS, YCTaHOBJICHHOMN
HACTOALLMM aJIMUHUCTPATUBHBIM PErVIaMEHTOM) (J1ajiee - 3arpoc).

OOparnienue 3asBUTENS B aJIMUHUCTPALMIO yKa3aHHBIM CIIOCOOOM OOECreuynBaeT BO3MOKHOCTh
HANpaBJICHUST M TONYyYEHHUS OJHO3HAYHOW M KOH(MUACHIMAIBbHOW HH(OpPMAIUK, a TaKkKe
MIPOMEXYTOUHBIX COOOIICHU M OTBETHOM MH(OpPMAIMK B AJIIEKTPOHHOM BHJE C HCIIOJIb30BAHHEM
BJIEKTPOHHOW MOJANKMCUM B IOPAJIKE, NPEAYCMOTPEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

2.16.3. Ilpu npeaocTaBIeHIH MYHUIIUTIIATILHON YCIIYTH B 3JeKTPOHHOH (opme nocpeactsom EINTTY,
PIIT'Y 3asBuTeno obecreunBaeTcs:

- IoJIy4eHHEe UH(OPMALIUU O MOPSJIKE U CPOKAX MPEAOCTABICHHSI MyHUIIUIIAIILHON YCIIYTH;

- 3aMKCh HA IPUEM B aJMUHUCTPAIUIO JJIs IOJIa4H 3asIBJICHUS U JOKYMEHTOB;

- opmupoBanue 3anpoca;

- IPUEM U PETUCTPALIMSI AIMUHUCTPAIUEH 3anpoca U JOKYMEHTOB;

- IOJIy4€HUE pe3yJibTaTa PeA0CTaBICHNUS MyHUIIMTIAIBHON YCIYTH;

- IOJIy4€HUE CBEJCHHI O XO/I€ BBIIIOTHEHUS 3ampoca.

[Ipyn HampaBieHUM 3ampoca HCHOJIb3YETCS IMPOCTas 3JIEKTPOHHAS MOANUCH, IPU YCIOBUH, YTO
JUYHOCTH 3asBUTEISI YCTAHOBJICHA MPU aKTUBAIIUN YYETHOMN 3aIUCH.

3. Cocras, n10C/1€10BATEIbHOCTb U CPOKM BbITIOJIHEHUS
aIMUHUCTPATHBHBIX NpoueaAyp (AelcTBHii), TPeOOBAHMSA K MOPAAKY
HX BbINIOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BbITOJIHEHNS
aJIMHHHUCTPATHBHBIX NpoueAyp (AelcTBHIi) B 3J1eKTPOHHOH dopMme

3.1. McuepnpiBaroniuii nepevyeHb aAMUHUCTPATUBHBIX IPOLIEAYD

1) mpuem u perucTpanus 3asBJI€HUs U TOKYMEHTOB Ha MPEJOCTAaBICHNE MYHUIIMIIAIBHON YCIIYTH;
2) ¢dopMupoBaHHE€ M HaNpaBICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aliM),
Yy4acTBYIOUIME B PEAOCTABICHUH MYHUIIMIIAILHON yCcIIyTH (TIpyU HE0OXOJUMOCTH);

3) yBemomileHHE 3asBUTEINS O MPEACTaBICHUN JOKYMEHTOB U (WIM) MHPOpPMALMU, HEOOXOAUMOH
JUId TIPOBEJCHUS TEepeycTpocTBa M (WJIM) IMEPEeIUIaHUPOBKH MOMELIEHUS B MHOTOKBAPTUPHOM
JIOME;

4) npuHSATHE pELIeHHUs 0 EPEeBOJIE UM 00 OTKa3e B MEPEBO/IE KHUIIOTO OMEIICHHSI B HEXKUIIOE;

5) Belaua (HampaBjIeHUe) JOKYMEHTOB 110 pe3ysibTaTaM MPeJoCTaBICHUS] MyHUIIMIIATbHOMN yCIyTH.
biiok-cxema mnpenocTaBieHUsT MYHMIMNAIBHOW yciyru mnpexacrtaBieHa B [Ipunoxenmn Ne 1 k
HACTOAILEMY aJJMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. Ilpuem u peructpanusi 3asBI€HHUS M JOKYMEHTOB Ha IPEJAOCTaBICHHE MYHULUIAIbHON
YCIIyTH.

3.1.1.1. OcHOBaHMEM Hayalla BBINOJIHEHUS aIMUHUCTPATUBHON IIPOLEYPHI SBIISETCS NOCTYIJIEHUE
OT 3asBHUTENS 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX Ul IMPENOCTaBJICHUS TOCYJapCTBEHHOMN
yciyry, B agmuauctparuto, EIN, PIIT'Y nu6o vepe3s MOLI.

3.1.1.2. Ilpu nuyHOM OOpaIleHUN 3asgBUTENS B OTAET ApPXUTEKTYPbI, I'PAJOCTPOUTENIHCTBA
aJIMMUHHUCTpAllMM  CIEUUAINUCT OTHENa apXUTEKTYphbl, TIPaJOCTPOUTENHCTBA AJIMUHUCTPALIUH,
OTBETCTBEHHBIN 3a IPUEM U BblJauy JTOKYMEHTOB:



YCTAHABJIMBAET JINYHOCTD 3asBUTENS HA OCHOBAHUU JOKYMEHTA, YIOCTOBEPSIOIIEIO €ro JUYHOCTD,
MPEACTABUTENS 3asBUTENSl - HAa OCHOBAaHUU JOKYMEHTOB, YJIOCTOBEPSIOIIUX €ro JUYHOCTh H
MOJTHOMOYHS (B CiTydae 0OpalieHus mpeiCTaBUTeNs);

MIPOBEPSIET CPOK JIEUCTBUS JOKYMEHTA, YAOCTOBEPSAIOIIETO €ro JUYHOCTh U COOTBETCTBUE JTAHHBIX
JOKYMEHTA, YJOCTOBEPSIOLIET0 JIMYHOCTh, JAAHHBIM, YKa3aHHBIM B 3asBJICHUM O COIJIACOBAaHUU
NepeycTpoiicTBa U (WIK) NeperyIaHUPOBKY MTOMEILIEHUS! B MHOTOKBAPTUPHOM JIOME U IIPUIIO’KEHHBIX
K HEMY JIOKyMEHTax.

B xome mnpueMa JOKyMEHTOB OT 3asBUTENS WJIM YIOJHOMOYEHHOIO WM JIMIA CHEUUAJINCT,
OTBETCTBEHHBIN 3a IPUEM U BblIauy JTOKYMEHTOB, yIOCTOBEPSIETCA, UTO:

1) TekcT B 3asBICHUU O MEPEBOJE MOMEIICHUS MTOAJACTCS POUTEHHIO;

2) B 3asBJICHUHM O IEPEBOJE MOMEUICHHUS YyKa3aHbl (paMuiIHs, WMs, OTYECTBO (IIOCTenHee - IpU
HAIMYUHU) PU3NIECKOro JHIa TUO0 HAMMEHOBAaHUE IOPUINYECKOTO JIULIA;

3) 3asgBiIEHME O IIEPEBOAEC IIOMELICHUS IMOANMCAHO 3asABUTENEM WU  YIOJIHOMOYEHHBIM
MIPEACTaBUTENEM;

4) mpunararoTcs JOKYMEHTbI, HEOOXOAUMBIE IS IPEIOCTABICHUS MyHUIIUITAIHON YCIIyTH.

IIpu ycraHoBineHuu (HaKTOB OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTb I10
IIPEIOCTABIICHUIO KOTOPHIX BO3JIO)KEHA Ha 3asBUTENS, NP HECOOTBETCTBUM IPEACTABIECHHBIX
JOKYMEHTOB TPeOOBaHUSAM HACTOSILEr0 aJIMUHUCTPATUBHOTO PErilaMEHTa - YBEJOMIISET 3asBUTEIS
O BBISIBJICHHBIX HEJOCTATKaX B MPEJCTaBICHHBIX JOKYMEHTaX M IMpeajaraeT NpUHATh MEphl MO0 UX
YCTPaHEHHUIO.

B cnydae eciu 3asBUTENb HACTAMBACT HA NMPUHSATUU JOKYMEHTOB - IMPUHHUMAET INPEACTaBICHHBIC
3asiBUTEJIEM JOKYMEHTBI.

B cnyyae ecnu 3asBHTENb CAMOCTOSATEIBHO PEIIMII IPUHATH MEPBI 110 YCTPAHEHUIO HEAOCTATKOB,
Moclie MX YCTPaHEHUsS MOBTOPHO oOpalmaercss 3a MPeAOCTaBICHHEM MYHHMIMIAIBHON YCIYTH B
MOPAJIKE, IPETYCMOTPEHHOM HACTOSIIIIUM aAMUHUCTPATUBHBIM PETIIAMEHTOM.

[lo oxoHYaHMM mpueMa 3asBJICHUS M M[PUIATAEMBIX K HEMY JOKYMEHTOB, CHEIUAJINCT,
OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB, BBIJAET 3asBUTENIO PACIMCKy B TMOJIYYEHHUH OT HEro
JOKYMEHTOB, C YKAa3aHUEM HX IEPEeUHs M JaThl MX MOJYYEHHUS aIMUHUCTpalued , a TaKkxke C
yKa3aHUEM MEePeYHs JOKYMEHTOB, KOTOPBIE OyIyT MOTYyYEHBI 10 MEKBEIOMCTBEHHBIM 3aIIPOCAM.
MakcumanbHbli CPOK BBINOJHEHUSI aAMUHUCTPATUBHOM MPOLIEAYpPHI [0 MPUEMY U PErUCTPaLUU
3asIBJICHUS O TIEPEBOJIE MOMEIICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBiisieT | pabouuit
JIEHb C MOMEHTA MTOCTYIUICHUS 3asIBIICHHUS.

Kputepuii npuHATUS pelIeHns: TOCTYIJICHUE 3asBIICHUS O NEPEBOJIE MOMEIIEHNS U MTPHUII0KEHHBIX
K HEMY JIOKyMEHTOB.

Pe3ynbraTroM agMUHUCTPATUBHOM NpPOLEAYpbl SBISETCS INPUEM U PErucTpalus 3asBICHUS O
IIEPEBOJIE MIOMEIIECHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmanusa o nmpueme 3asBIeHUS O MEPEBOIE OMEUICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢bukcupyercss B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOoTa M (MJIM) >KypHaJleé PpEerucTpariu
YIOJIJHOMOYEHHOTO OpraHa, IOCJI€ Yero MOCTYNUBIIME JOKYMEHTBI NEPENAOTCS JTOKHOCTHOMY
JULY JJI PACCMOTPEHHUS U Ha3HAYEHMsI OTBETCTBEHHOT'O UCIIOJHUTEIIS.

3.1.1.3. Tlpuem u peructpauusi 3asBJI€HUS U JIOKYMEHTOB Ha IPEAOCTaBICHHE MYHUIMIAIbHON
ycayru B (hopMe 3JIeKTPOHHBIX 10KyMeHToB uepe3 EIII'Y, PIITY.

[Ipy HampaBiaeHHM 3asBICHHUSI O IMEPEBOJE MOMEUIEHUS B AJIEKTPOHHOM (opMe (IpU HaIU4uu
TEXHUYECKON BO3MOXKHOCTH) 3asiBUTEN0 HeoOxonuMo 3anonuauth Ha EIITY, PIIT'Y snekTpoHHYIO
dbopMy 3ampoca Ha MpPENOCTABIEHWE MYHUIMNAIBHON YCIyTH, NPUKPENUTh K 3aiBICHUIO B
3JIEKTPOHHOM BHJI€ JOKYMEHTBI, HEOOXOIUMBIE JUIS TPEIOCTaBICHUS MYHHUIMIIATbHON YCIyTH.

Ha EIIT'Y, PIIT'Y pa3memniaercst oOpaselr 3amoaTHeHUs dJIEKTPOHHON (DOPMBI 3asiBIIeHUS (3ampoca).
dopmaTHO-JIOTHYECKass TNpoBepka CcHOPMUPOBAHHOTO 3asiBIECHHUsS (3ampoca) OCYILECTBIISAETCS
aBTOMATHUYECKH IMOCJIE 3alOIHEHUS 3asBUTENIEM KaKJI0OTO U3 MOJIeH AJIEKTPOHHON (OpPMBI 3arpoca.
[Ipu BBIABICHMM HEKOPPEKTHO 3aMOJHEHHOTO MOJS 3JIEKTPOHHOW (OpMBI 3ampoca 3asiBUTEIb



YBEIOMJISIETCS O XapakTepe BBIABICHHON OIIMOKM M TOpSAKE €€ YCTPaHEHHUs MOCPEICTBOM
MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJICKTPOHHOM (popme 3ampoca.

Crennanuct, OTBETCTBEHHBIM 3a MPUEM U BblIA4Yy JAOKYMEHTOB, NP IOCTYIUIEHUU 3asBJICHUS U
JOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

MPOBEPSAET 3JIEKTPOHHBIE OOpa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XEHHOW nH(pOpMaLnu;

PETUCTPUPYET JIOKYMEHTHI B CHUCTEME OJJIEKTPOHHOTO JOKYMEHTOOOOpOTa aJIMUHHCTpALlUU, B
KypHaJie peTUCTpalliu, B ClIydae OTCYTCTBHS CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTa;
dbopMUpyeT W HampaBisIeT 3asBUTEIIO JJIEKTpoHHOe yBeaomieHue uepe3 EIY, PIITY o
MOJIYYEHUU M PErucTpaluy OT 3asBUTENs 3asBJICHHS (3alpoca) M KOMHUM JOKYMEHTOB, B CIy4yae
OTCYTCTBHUSI TEXHUYECKOW BO3MOKHOCTH aBTOMATHYECKOrO yBeaoMmieHus 3asButens uepes EIY,
PIII'Y;

HanpaBJiA€T IOCTYNUBUIMI @AaKeT JOKYMEHTOB JOJDKHOCTHOMY JIMLY aJAMHUHUCTpALMM IS
PacCMOTpPEHMS M HA3HAYEHUS OTBETCTBEHHOT'O UCTIOTHUTEIS.

MaxkcuMainbHbId CPOK BBINOJHEHUS aJIMUHUCTPATUBHON IPOLEAYpPHl MO IPUEMY M PErUCTpaluu
3asiBJICHUS O MEpPEBOJIC MOMEIIEHUS U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX
JTOKYMEHTOB cocTaBisieT | pabouunii 1eHb C MOMEHTA MOJTyYeHHSI JOKYMEHTOB.

Kpurepuii npuHsTHS pelieHus: MOCTYIICHUE 3asiBICHUS O IEPEBOJIE MOMEUIEHUS U MPUIIOKEHHBIX
K HEMY JIOKYMEHTOB.

PesynbraroM agMUHUCTPAaTUBHOM MPOLIEAYpPHl SBISETCS NPHEM, PETUCTpalUs 3asBICHUS O
IIEpPEBO/IE MOMEIIECHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Ilpu HanpaBiieHUH 3aABUTENIEM 3aBICHUS U JTIOKYMEHTOB B aIMUHHUCTPALIUIO [TIOCPEICTBOM
IIOYTOBOM CBSA3M CIHELUUAINCT OTAENIa apXUTEKTYphl, TI'PaJOCTPOUTENIHLCTBA aJMUHUCTPALIUU,
OTBETCTBEHHBIH 3a IIPUEM U BbIIaYy IOKYMEHTOB:

MIPOBEPSIET MPABIILHOCTH aJIPECHOCTH KOppecnoHaeHIH. OmnOo49HO (HE 1Mo aapecy) MPHUCIaHHbIC
MKMChMa BO3BPAIIAIOTCS B OPraHU3aLMIO IOYTOBOW CBSI3U HEBCKPBITHIMU;

BCKpBIBAa€T KOHBEPTHI, MPOBEPSET HAIWYUE B HUX 3asBJICHUS U JOKYMEHTOB, OOS3aHHOCTH I10
MPEAOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asABUTEIIS;

MIPOBEPSET, YTO 3asBJICHUE HAMMCAHO Pa300pyMBO, (aMHINU, UMEHA, OTYECTBA (IIPH HAJIMYUH),
HavMEHOBAHUE, aJIPEC MECTA JKUTEIbCTBA, aJPEC MECTOHAX0K/ICHM S, HAIMCAHBI ITOJIHOCTHIO;
MPOBOAUT MEPBUYHYIO TPOBEPKY MPEACTABICHHBIX KOMHH JOKYMEHTOB, HX COOTBETCTBUE
JEMCTBYIOIIEMY 3aKOHOJATENIbCTBY, a TAKK€ IPOBEPSET, YTO YKa3aHHbIE KOIMMU 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSJIKE;

IIPOBEPSIET, YTO KONMHMM JOKYMEHTOB HE MUMEIOT NOBPEXKACHUH, HAIMYME KOTOPBIX HE IO3BOJISAET
OJIHO3HAYHO HCTOJIKOBaTh UX COJEpXaHHE, OTCYTCTBYIOT HOJYUCTKH, NMPUIUCKH, 3a4YEPKHYTHIE
CJIOBA, UCIIPABIICHUA.

MaxkcruManbHBIH CPOK BBIMOJHEHUS aJIMUHUCTPATUBHON HpPOLEAYphl MO MPUEMY M PErHUCTpaluu
3a8BJICHUS O IIEPEBOJE IIOMELIEHUS M IPWIOKEHHBIX K HEMY JOKYMEHTOB, IOCTYIMBIIHMX
MIOCPEACTBOM ITOUTOBOM CBA3M, cOCTaBisAeT 1 pabounii 1eHb C MOMEHTA MOJIYYE€HUS JOKYMEHTOB.
Kputepuii npuHATUS pELICHUS: IOCTYIUIEHUE 3asBJICHUS O NEPEBOJIE MOMEIIEHNS U TPUIIOKEHHBIX
K HEMY JIOKYMEHTOB.

PesynpraroM aiMMHUCTPAaTUBHOW NPOLEAYpPHI SBISETCS NPUEM W PETUCTpalus 3asBICHUS O
MepeBO/Ie MOMEIICHUS U TPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmanus o npueme 3asBICHUS O MEPEBOJIE MOMEIICHUS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB
¢ukcupyercss B CHCTEME DJJEKTPOHHOIO JIOKyMEHTOOOOpOTa aJMUHHUCTpAlMU, B JKypHaie
perucTpaiy, B ciiyyae OTCYTCTBUSI CHCTEMBI JIEKTPOHHOTO JIOKyMEHTO000pOTa.

B nenp peructpanuu 3asBiICHHS O MEPEBOJE MOMEIICHUS M MPHIOKEHHBIX K HEMY JOKYMEHTOB,
CHELMAJIUCT, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, NEPENAET IOCTYNHMBIINE JOKYMEHTHI
JNOJKHOCTHOMY JIMIy aJMHUHUCTPAlMU JUISI PAcCMOTPEHHS M Ha3HAYeHHs OTBETCTBEHHOTO
VCIIOJTHUTEIIS.



3.1.2. ®opmupoBaHUE U HANpPaBIECHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3aluy),
YYaCTBYIOIIUE B IPEIOCTABICHUH MYHUITUTIATLHON YCIyTH (TIPH HEOOXOIUMOCTH ).

OcHoBaHMEM /JIs Hayasla aIMUHUCTPaTUBHON MPOLIETYphl SBJISETCS HEIPEACTABICHUE 3aIBUTEIEM
JOKYMEHTOB, TMPEAYyCMOTPEHHBIX MoAmyHKTamu 2, 3, 4 myHkta 2.6.1 HacTosIIero
aJIMMHHUCTPaTUBHOIO PETIaMEHTA.

JIOJDKHOCTHOE JIMIO aJAMUHUCTPAlMM IpPU IOJIYYEHUHU 3asBJIECHUS O IEpeBOJE IMOMELICHUS U
IPWIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaeT CHELHAJIUCTy COOTBETCTBYIOIIETO OTAea
IIPOU3BECTH UX IIPOBEPKY.

B cnywae, ecnu crenuamiMcTOM COOTBETCTBYIOWIETO OT/eNa OyAeT BBISBICHO, YTO B IepedHe
IPEJCTAaBICHHBIX 3asBUTENIEM JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, IpPEIyCMOTPEHHbIE
noanyHkTamu 2, 3, 4 myHkTa 2.6.1 HAcTOSIIEro aJMHUHHCTPATUBHOTO PErjiaMeHTa, MPUHUMAETCs
pelleHre O HalPaBJICHUU COOTBETCTBYIOIIMX MEKBEJIOMCTBEHHBIX 3aPOCOB.

MeskBeOMCTBEHHBIE 3alIPOCHl HAMIPABIISIOTCS B CPOK, HE MPEBBIMIAOMNN 3 pabounx JHEW co JHSA
perucTpanyy 3asBlIEHHs O IEepeBOJEC IMOMEIIEHHs M IMPWIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEIIS.

HanpaBneHue MeXBEJOMCTBEHHBIX 3allpOCOB OCYIIECTBIISIETCS B DJIEKTPOHHOM (dopme ¢
UCIIOJIb30BAHUEM €IMHOM CHUCTEMBl MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOACUCTBUS H
MNOJKIOYEHHOW K HEH  pEeruoHajbHOM  CHUCTEMBl  MEKBEAOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMO/ICHCTBUS.

CrenuanicT COOTBETCTBYIOILEIO OT/eNa, OTBETCTBEHHBIH 3a IMOJrOTOBKY JOKYMEHTOB, 00s3aH
IPUHATh HEOOXOAMMBIE MEphl ISl IOJIyY€HHSI OTBETAa Ha MEKBEJOMCTBEHHBIE 3allpOChl B
YCTaHOBJICHHBIE CPOKHU.

B cnyuae He mocTymiieHHs OTBeTa Ha MEXKBEIOMCTBEHHBIH 3allpoc B CPOK YCTAHOBJIEHHBIN
OYHKTOM 2.6.3 aIMUHHCTPAaTUBHOIO perjaMeHTa MPUHUMAIOTCS MeEpbl B COOTBETCTBUU
MOJAMYHKTOM 3 myHKTa 3.1 HacTOAIIEro aIMUHUCTPATUBHOTO PErJIaMEHTa.

Kputepuii npuHATUS peLIeHUs: HEeNpeJCTaBIeHUe JOKYMEHTOB, NPEIyCMOTPEHHbBIX MOAYHKTaMU
2, 3, 4 myHkra 2.6.1 HACTOAIIETO aIMUHUCTPATUBHOTO PETrJIAMEHTA.

Pe3ynpTaToM aIMUHUCTPATUBHON MPOLEYPHI ABISAETCA MOJYyYEHHE B PAMKAaX MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS JOKYMEHTOB (MX KONMW WM CBEIEHUH, COAEpPXKAIIUXCSH B HUX),
HEOOXOAUMBIX JJIsi HPEOCTAaBICHUS MYHUIUNAIbHOM YCIYIM 3asBUTENI0, JIMOO MOJydeHHE
nH(pOpMallUY, CBUJETENLCTBYIOIIEH 00 OTCYTCTBUM B PAacHOpSIKEHUH OPraHoB (OpraHu3aiuil),
Y4YaCTBYIOIIMX B MPEAOCTABICHUH MyHUIIUNIAILHON YCIYTH, JOKYMEHTOB (MX KOIUM UM CBEJCHUH,
COJIEp KaIMXCS B HUX ), HEOOXOAUMBIX JUIsl TPEAOCTaBICHHS] MYHUIIUIAIBHOM YCIIYTH.

@Dukcanus pe3ynbTrara BbIIOIHEHHS aIMUHUCTPAaTUBHON NIPOLIEYphl HE TIPOU3BOAUTCS.

3.1.3 IlpunsTHe peueHus o NepeBojie Uiu 00 0TKa3e B MEPEBOJIE KUIIOTO OMEIIEHHSI B HEXKUIIOE.
OcHoBaHMEM JUIsl Havaja aJMUHUCTPATHUBHON IMPOLEAYPHI ABISAETCS MOJyYEHUE aJIMUHUCTPALAEH
JIOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.6.1 HacTosALIero agMUHUCTPATUBHOIO perjaMeHTa, B TOM
qucie M0 KaHalaM MeXXBEJIOMCTBEHHOI'0 HH(OPMAIIMOHHOTO B3auMOJIeHCTBUSA, 1100 MH(OpMAIIH,
CBUJETEILCTBYIONIEH 00 OTCYTCTBUU B PAacHOPSKEHHHM OpraHoOB (OpraHM3alluii), y4aCcTBYIOIIMX B
MPEJOCTaBIEHUN MYHUIUNAIBHONW YCIIYTH, JOKYMEHTOB (WX KONMH WM COJAEPKAIIMXCS B HHUX
CBEICHUI), HEOOXOAUMBIX JUIsl IPEAOCTABICHHSI MyHUIIUTIAIBHOMN YCIIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHHCTPATUBHOW MPOLENYPHI SBIAETCS NOJKHOCTHOE JIMIIO
aJIMMHHCTpPAIIIH.

Crnenuanuct otaena/ynoJHOMOYEHHAss KOMHUCCHUS TIPOBOAUT aHAIM3 MPEJICTABICHHBIX JOKYMEHTOB
Ha HaJIMYMe OCHOBAHUU JJI MPUHSATHA PELIEHUs, U MOArOTABIMBAET MPOEKT PELICHUS O MEPEBOJIE
Wi o0 OTKa3ze B MEPeBOJE JKWIOTO IMOMEUICHHS B HEXWIoe 10 (opme, yTBepkKIEHHON
nocraHoBienueM IIpaButensctBa P® ot 10.08.2005 Ne 502 «O6 yrBepxaeHuu (Gopmbl
YBEJIOMJICHHS O MepeBoje (O0TKa3e B MEPEeBOJE) JKUIOrO (HEKWIOro) MOMEIIEHHS B HEXHIIOE
(>kuII0€) TOMEIICHHUEY.

IIpy mocTymiaeHuM B YHNOJHOMOYEHHBI OpraH OTBETAa OpraHa roCyAapCTBEHHOH BIIacTH, OpraHa



MECTHOTO CaMOYIpaBJIeHUs] OO0 MOABEIOMCTBEHHOW OpraHy TroCyAapCTBEHHOW BIIACTH WU
OpraHy  MECTHOTO  CaMOYIPABJICHHsS  OpraHU3alud Ha  MEXKBEJOMCTBEHHBIM  3aIpoc,
CBHJIETEIILCTBYIOLIETO 00 OTCYTCTBHHM JOKyMEHTa M (Win) WH(POpMAlMU, HEOOXOIUMBIX IS
IepeBoJa >KWJIOr0 IIOMELIECHUS B HEKUIOE IIOMEIIEHHE B COOTBETCTBUM C IIyHKTOM 2.6.1
HACTOALLEI0 aJMUHUCTPATUBHOIO pErjaMeHTa, M €CIM COOTBETCTBYIOIIMH JOKYMEHT He
IpPEJCTaBICH 3asBUTENEM II0 COOCTBEHHOW WHHMIIMATHBE, YIOJHOMOYEHHBIH OpraH Iocie
IIOJIyYEHUSl YKa3aHHOI'O OTBETA YBEJOMJISET 3asiBUTEIIS O MOJIYyYEHUH TaKOrO OTBETA, U MpeiJiaract
3afBUTENIO IPEJICTABUTh JOKYMEHT M (Wiu) uHGOpMalMI0, HEOOXOIUMbIE JUIsl IMPOBEICHUS
IepeBoJa KWJIOrO IOMELIEHUS B HEXKUIOE IIOMEIIEHHE B COOTBETCTBUM C IIyHKTOM 2.6.1
HACTOSILEro aJAMUHUCTPATUBHOIO pPErJIaMeHTa, B TE€UYEHHE MATHAAUATH pabouux AHEH co JHS
HaIPaBJICHUS YBEIOMJICHUS.

IIpu HenmpexacTaBieHUW 3asBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX JJsl  IPelOCTaBICHUS
MYHHMLMIIAJBHOM yCIYrd, B YKa3aHHOM Clyd4ae, CIIELHMAJIUCT COOTBETCTBYIOILIEIO OT/EINa
MOJIrOTAB/IMBACT IPOEKT pEUIeHHs 00 OTKa3e B IEPEBOAE JKUIOr0 IOMELICHHS B HEXHIIOe
[IOMEILIEHUE.

Pemenue 06 oTkasze RHUJIOro MOMEIIEHUS B HEXXUIIOE TIOMEILEHHE JIOJDKHO COAEP)KaTh OCHOBAHUS
OTKa3a ¢ 00s13aTeIbHON CChUIKOM Ha HapyILIECHHUS.

Pemenue o nepeBose minu 00 OTKa3ze B NEPEBOJE JKUJIOIO MOMEUICHUs B HEXWJIOE MOMEIICHUE
MOJINKUCKHIBAETCA JOJUKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO OpraHa B JIBYX OJK3EMIUIApax u
IIEPEIaeTCs CIIELUAINCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIauy JOKYMEHTOB.

B caydae mnpencraBiieHuss 3asBieHUS O TnepeBoAe rmnomemeHus uepes MOPI[ ngokymeHr,
MOJTBEPXKIAIOUINNA NPUHATHE pelieHus, Hanpasisiercs B MODLI, eciu nHOM criocod ero noixydeHus
HE yKa3aH 3asBUTEJIEM.

MakcuManbHbIi CPOK BBIIIOJHEHUS aJIMUHUCTPATUBHOM MpOLENYpbl IPUHATHS PpELICHHUS O
IepeBoJie WK 00 0TKa3e B IEPEBOJIE KHUJIOTO MTOMEILEHUS B HEXKUIIOE HE MOYKET IIPEBBIIIATh CPOKa
OATH  JHEH CO [JHSA [pPEACTaBICHHUS B aIMUHHMCTPALUIO JIOKYMEHTOB, OOS3aHHOCTb I10
IIPEJICTABICHUIO KOTOPBIX B COOTBETCTBMM C MyHKTOM 2.6.1 HacTosero aJIMUHUCTPATUBHOIO
periaaMeHTa BO3JIOJKEHA Ha 3asBUTEII.

Kputepuii npuHATHS pelieHus: HaJInyue (OTCYTCTBUE) OCHOBAHMM ISl OTKa3a B IPEIOCTABIICHUU
MYHHMLMIIAJIBHOW YCIIYTH, HNPELYCMOTPEHHBIX ITIYHKTOM 2.7 HAcTOSIIEr0 aJIMHUHUCTPATUBHOIO
periameHTa.

Pesynprarom aAMHHHUCTPaTMBHOW NpPOLEAYPBI SABISETCS IMOCTYIUIEHUE K  CHELHUAIIUCTY,
OTBETCTBEHHOMY 3a MpHUEM-BblJ1ayy JOKYMEHTOB, PELIEHUS O MepeBojie Wik 00 OTKa3e B MEpPeBOJIe
YKWIJIOTO TIOMEUICHMSI B HEXHUIIOE.

Pe3ynbrar BHINOJHEHUS aIMUHUCTPATUBHOHN Mpouenypsl GUKCHUpyeTCs B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa aJMUHUCTPAIMH, )KypHaJle perucTpaluy.

3.1.4. Bpinaua (HampaBieHHE) TOKYMEHTOB IO pe3yibTaTaM IPEeAOCTaBICHUS MYHHUIMNAIbHON
YCIIyTH.

3.1.4.1. Briraua (HampaBieHHE) JOKYMEHTOB IO pe3yjbTaTaM IMPEeAOCTaBICHHUS] MYHUIIMIAIbHON
YCIyTU B aJIMUHUCTPALIHH.

OcHoBaHMEM Il Hayaljla MpoLEeIyphl BbIIa4l JOKYMEHTOB SIBJISIETCSl HalIuuue c(hopMUPOBAHHBIX
JOKYMEHTOB, ABJIIOIINXCS PE3YJIBTaTOM NIPEAOCTABICHNS MyHUIIUIIAIIBHON YCIIYTH.

Jliig mony4eHust pe3ynbTaToB MPEAOCTaBICHNUS MyHUIIMIIAIBHON yCIyrd B OyMa)kHOM BUJE U (MIIN)
JUIL CBEpKU DJIEKTPOHHBIX 00Pa30B JOKYMEHTOB C OpUrHMHajamMH (TIpU HAMpaBJICHMM 3ampoca Ha
npeaocraBinenne ycayru depe3 EIITY, PITY (npu Hamwuuu TEXHHUYECKOM BO3MOYKHOCTH)
3asiBUTEIb IPEIBABIISAET CIAEAYIOIINE JOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPSAIOIINI JTUYHOCTD 3asBUTEIIS;

2) JOKYMEHT, MOATBEPKIAIOIINI TTOJTHOMOYHS ITPEICTABUTEINS HA TOJTYYEHUE TOKYMEHTOB (€CIU OT
MMEHHU 3asBUTEJNS IEUCTBYET MPEICTABUTEIND);

3) pacnucka B MOJYYEHUU JOKYMEHTOB (IIpU €€ HAIMYUH Y 3asBUTEIIA).



Cnenuanuct, OTBETCTBEHHBIM 3a NpPUEM U BblAa4y JOKYMEHTOB, IpPU BbIJaue pe3yJibTara
MIPEIOCTABIICHUS YCIYTU HAa OyMaskHOM HOCHUTEJE:

1) ycTaHaBnuBaeT JMYHOCTH 3asIBUTENS JINOO €ro MPeCTaBUTEIIS;

2) mpoBepsieT MPaBOMOUUS TMPEACTABUTENS 3asBUTENs JIEUCTBOBaTH OT MUMEHHM 3asBUTENS IPU
MOJyYCHUU JOKYMEHTOB;

3) BbIIAaET TOKYMEHTBHI;

4) peructpupyer GakT BBIJAYM JTOKYMEHTOB B CHCTEME JJCKTPOHHOTO JAOKYMEHTO0OOpOTa
aMUHUCTpPALIUU U B )KypHaJIe pErUCTPALINH;

5) OTKa3bIBaeT B BbIJIau€ Pe3yJibTaTa MPEeAOCTABICHHUS MyHUIIMTIAIBHON YCIIYTH B CIIydasix:

- 3a BBIJJauel JOKYMEHTOB 0OpaTUIIOCH JIUIIO, HE SBJISIOLIEECs 3asBUTENIEM (€ro MpeCTaBUTEIIEM ),

- oOpartuBIIeecs JIMIO OTKA3aJIOCh MPEIBSIBUTH JOKYMEHT, YAOCTOBEPSIONIUI €T0 TUYHOCTb.

B ciyyae nmogaum 3asBuTENeM JOKYMEHTOB B AJIEKTpOHHOM Buie nocpeactsom EIIY, PIITY u
YKa3aHUU B 3alpoce O IOJYYCHUHU pe3yJlbTara IIPENOCTaBICHUS YCIYI'M B JJIEKTPOHHOM BHJIE,
CHELUAIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJAUy JOKYMEHTOB:

1) ycTaHaBnMBaeT IMYHOCTH 3asBUTEIS JTUOO €T0 MPECTaBUTEIIS;

2) mpoBepsieT MPaBOMOUUS TMPEACTABUTENS 3asBUTENs JIEUCTBOBaTH OT MUMEHHM 3asBUTENS IPU
MOJYYECHUU JOKYMEHTOB;

3) cBepseT SNEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHMHAajiamu (IIPU HampaBiICHUH 3ampoca U
JOKYMEHTOB Ha npenocrasieHue ycayru uepes EIIIY, PIITY;

4) yBeAOMJISIET 3asBUTENSI O TOM, YTO PE3YNbTaT MPEIOCTABICHUS MYHHUIIMIIAILHOW yCIyru Oyner
HanpaslieH B JimuHbIid kabuHeT Ha EIN'Y, PIIT'Y B (hopme 251eKTpOHHOTO JOKYMEHTA.

[Ipy ycTaHOBIEHUU PACXOXKIACHHUI SJIEKTPOHHBIX OOPA3IOB JIOKYMEHTOB, HANpaBICHHBIX B
ANEKTPOHHOU (OpMe, C OpUTMHAIAMHU, pEe3yJibTaT IMPEJOCTABICHUS YCIYTd 3asBUTEII0 HE
Hanpasisercsa uepes EIIY, PIIT'Y, o yuem cocraBisieTcs akr.

B cnydae, ecinu mpuHATO pelieHHE O MEpeBojie Wi 00 OTKa3e B MEPEBOJIC JKUIOTO TOMEIIECHUS B
HEXHIIOe, JaHHOE peIlleHHne CKaHupyeTcs U Harpasisercsa 3assurtento yepe3 EINY, PIIT'Y nu6o
HampaBiigeTcss B (OpMeE 3IIEKTPOHHOI'O JIOKYMEHTA, MOJIMCAHHOIO 3JEKTPOHHOM MOAINHUCHIO B
nuuHblil kaOuHeT 3assutens Ha EINY, PIITY. JlanHoe pelieHue BBIAAETCS WM HAMpPaBIIAETCS
3asIBUTEIIO HE TMO3JHEE YeM uepe3 Tpu paboumx ITHS CO JHS MPUHSATHS TAKOTO PEHICHHS M MOXKET
OBITH 00KATOBAHO 3asIBUTENIEM B CYZACOHOM MOPSIKE.

MaxkcruMainbHBIA CPOK BBITTOJIHEHUS! JAHHOM aJIMMHUCTPATUBHOM IPOLEAYpPHI COCTABISAET 3 pabounx
JHS CO JHS TPUHSATHUS PEUIeHHs] O MepeBojie WM 00 OTKa3e B MEPEeBOJE JKUIIOTO MOMEIICHUS B
HEXUIIOE .

Kputepuii npuHATHS pelIeHHs: TPUHATHE PELISHUs O TIEPEBO/Ie UITH 00 0TKa3e B MEPEBOJIE KUIOTO
ITOMELICHUS B HEXUIIOE ITOMELICHUE.

Pe3ynbraToM agMUHUCTPATUBHOM MpOLIEAYpHl SABISIETCS BblAauya WM HAMpaBIICEHUE IO aJpecy,
yKa3aHHOMY B 3asBlieHuu, iaubo uepes MODIl, EII'Y, PIII'Y 3asBurento TOKyMEHTa,
MOATBEPKIAIOLIETO IPUHATUE TAKOTO PELIEHUS.

Pe3ynbrar BHITIOJIHEHHS aJMUHUCTPATHUBHOW MpOUEAyphl (PUKCUPYETCS B CHCTEME AJIEKTPOHHOTO
JOKYMEHTO00O0pOTa B AMUHHUCTPAIMH U B )KypHaJIe PETUCTPALIUH.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM
aAMHHHMCTPATUBHOIO perjaMeHTa

4.1. Tlopsimok OCYIIECTBICHUSI TEKYIIEro KOHTPOJISI 3a COOJIOJCHHEM | HCIOJIHCHHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM ~ JIMIIAMH  TIOJIOKEHUM HACTOSIIET0  aJMUHUCTPATUBHOIO
periiaMeHTa M WHBIX HOPMATHBHBIX TIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUSA K
MPEAOCTABICHUIO MYHUIIMTIAIBHON YCIIYTH, a TAK)KE MPUHITHEM UMH PELICHUN.

Texkymuit KOHTPOJIb 3a COOJIIOICHHEM M UCIIOJIHEHHEM JOHKHOCTHBIMU JIUIIAMUA  aIMUHHUCTPAIIUH
ydera MOJIOKEHUH JaHHOTO aJIMUHHUCTPATUBHOTO pPErjaMeHTa U MHBIX HOPMATHUBHBIX IMPAaBOBBIX



aKTOB, YCTAQHABJIMBAIOLIMX TPEOOBAHUS K TMPEAOCTABICHUIO MYHUIUMAIBHOW YCIYTH, a TaKkKe
INPUHATHEM MMM peIleHui (nanee - TEKyIUUH KOHTPOJb JESITENbHOCTH) OCYILECTBIISET
JOJDKHOCTHOE JIMLIO aIMUHUCTPALINH.

Texymuii KOHTPOJIb OCYIIECTBIIAETCS MYTEM IPOBEAEHUS MPOBEPOK COONIONEHUS U UCIIOIHEHUS
JNOJDKHOCTHBIMU  JIMLIAMU U COTPYAHMKAMHU IIOJOXEHUM HACTOSILEro aJMUHUCTPATUBHOIO
perinaMeHTa W MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHUA K
IIPEIOCTABIICHUIO MYHULIUIIAJIbHON YCIIyTH.

4.2. IlopaloK ¥ NEPUOAUYHOCTD OCYIIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK IIOJHOTHI U
Ka4yecTBa MPEJI0CTABICHHSI MyHUIIUIIAILHON YCIYTH, B TOM YHUCIIE MOPAI0K U (POPMBI KOHTPOJIS 32
IIOJIHOTOM ¥ Ka4€CTBOM NPEJOCTABICHNUS MyHUIIUIIAIBHON YCIIYTH.

KoHTponb 32 MONHOTOH U Ka4yecTBOM IMPEIOCTaBICHNS MYHUIMITAIBHON YCIYTH BKJIIOYAET B ce0s
IIPOBEJCHUE IIPOBEPOK, BBIABICHUE M YCTPAHEHUE HAPYIIECHUH IpaB 3asBUTEICH, IPHUHATHE
pelIeHH M MOATOTOBKY OTBETOB Ha WX OOpalleHus, CoAep)Kalue >KajoObl Ha JeHCTBUSA
(6e3aeiicTBrE) COTPYIHHUKOB.

IIpoBepky MONHOTHI U KauecTBA IPEIOCTABJICHUS MYHMLIMIIAJBHOW YCIYI'M OCYLIECTBIISIFOTCS Ha
OCHOBAHUU PACHOPSIKEHUN aJMUHUCTPALUU.

IIpoBepkr MOryT OBITH IJIAHOBBIMU M BHEIUIAHOBBIMU. [lOpAIOK M NMEpUOIMYHOCTH IUIAHOBBIX
IIPOBEPOK YCTaHABJIMBAIOTCS IJ1aBOW MEXEBCKOro MyHHMIMIAIBHOTO okpyra. I[Ipum mnposepke
paccMaTpuBalOTCS BCE BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIMNAIBHOW YCIyru
(KOMIUIEKCHBIE ITPOBEPKH), UM OT/IEIbHbIE BOIPOCHI (TEMATHYECKHUE IIPOBEPKH).

BHernnaHoBble MPOBEPKU MPOBOAATCA ISl NPOBEPKU (akTa yCTpaHEHHUs paHEE BBISBIECHHBIX
HapylIeHUH, a TaKkKe B Cllyyae IOJIydeHHUs >kanod Ha aelcTBus (Oe3nelcTBUE) COTPYAHUKOB.
[IpoBepku Takxke NPOBOJIATCS IO KOHKPETHOMY OOPAILEHUIO 3asBUTEIIS.

[leproaMYHOCTB OCYLIECTBIICHHUS IIJIAHOBBIX ITPOBEPOK - HE PEIKE OJJHOI'O pa3a B KBapTall.

4.3. OTBeTCTBEHHOCTh [JOJDKHOCTHBIX JIMI,  aJAMHUHUCTpAllUM 3@ pEIIeHUs U JEUCTBUSA
(Oe3neiicTBue), MpUHUMaeMble (OCYLIECTBISIEMbIE) UMU B XOJI€ IPEJOCTaBICHUSI MyHULUIAIBHON
YCIIYTH.

Ilo pesynpTaTaM NPOBEPOK B Clydae BbIABICHUS HApYILICHWH IIOJOKEHUH HACTOALLETO
aJIMMHHUCTPATUBHOIO perjaMeHTa M HHBIX HOPMATHUBHBIX IPAaBOBBIX AKTOB, YCTaHABJIMBAIOIIHX
TpeOOBaHUSA K NPEIOCTABICHUIO MYHUIIUIIAIBHON YCIyr'y, BAHOBHBIE COTPYJHHUKH U JOJKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOAATeNbCcTBOM Poccuiickoit deneparnun.
CoTpyZHUKHM, OTBETCTBEHHBIE 3a IIPUEM 3asBJICHUH M JIOKYMEHTOB, HECYT II€PCOHAJIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOPSIJIKA IPUEMa U PETUCTPALIUU JOKYMEHTOB.
CoTpyIHUKH, OTBETCTBEHHBIE 3@ IOJATOTOBKY JOKYMEHTOB, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTh
3a cOOJII0/IEHNE CPOKOB U MOPsAKa OPOPMIIEHUS JOKYMEHTOB.

CoTpyqHMKH, OTBETCTBEHHBbIE 3a BbIJauy (HAIpaBJeHHE) JOKYMEHTOB, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJII0/IEHUE MOPsAKa BblJauu (HaIpaBiIeHUs) TOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIO,  MOJIMCAaBIIEe  JOKYMEHT, C(OPMHPOBAHHBIM MO  pe3yiabTaraMm
MPEIOCTABIIEHUS MYHUIUNAIBHON  yCIyTrHM, HECeT MEepPCOHAIbHYI0 OTBETCTBEHHOCTh 32
IIPAaBOMEPHOCTh TPHUHATOTO pelIeHHs W Bblgady (HampaBlIeHHE) Takoro JOKYMEHTa JIUILY,
Ipe/iCTaBUBIIEMY (HalpaBUBILIEMY) 3asBIICHUE.

IlepconanbHass OTBETCTBEHHOCTb COTPYJHUKOB M JOJDKHOCTHBIX JIMII 3aKpEIUISIETCS B HX
JOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUHM C TpeOOBaHMSIMM 3aKOHoJaTenbcTBa Poccuiickoit
denepanuu.

4.4. TlonoxeHus, xapakTepusyiouige TpeOoBaHUS K TOpAAKY U (QopmaM KOHTpossl 3a
MPEJOCTaBIEHUEM MYHULIUTIAILHONW YCIYTH, B TOM YHCIIE CO CTOPOHBI TpakIaH, UX 00beIMHEHUN U
OpraHu3aIui.

KoHTpo/b 32 UCHOJHEHUEM JaHHOTO aJMUHUCTPATUBHOIO PETJIaMEHTa CO CTOPOHBI I'pa)/l1aH, UX
00BEeTMHEHNN W OpPTaHM3AIUi SBJISIETCS CAMOCTOATEIHLHON (OPMOW KOHTPOJS M OCYIIECTBISETCS
IyTeM HampaBjieHUs OOpallleHH B aJIMUHHMCTPALMIO, @ TAaKXe MyTeM O00)KaJoBaHUS JeHCTBUI



(Oe3meiicTBUSI) W pEIICHHA, OCYIIECTBISIEMbIX (TPUHATHIX) B XOA€ HCIOTHEHHS] HACTOSIIETO
aJIMMHHUCTPATUBHOIO PeriaMeHTa.

I'paxnane, ux OObEIUHEHHS W OpPTaHU3AIMH BIIPABE HANPABISATH 3aMEYAHUS U MPEATIOKEHUS T10
YIIYYIIEHUIO KaYeCTBa U JOCTYMHOCTH MPEOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH.

5. locyneOHblii (BHecy1eOHbIM) MOPSAIOK 00:KaJ10BAHUS PelleHuil
U fAeiicTBU (0e3/1eliCTBHA) OPraHOB, MPEI0CTABISIOIIHNX
MYHMUMIAJIbHbIE YCJIYTH, 2 TAKKe
HX JT0JIZKHOCTHBIX JIHIL

5.1. Wudopmanust Uis 3aUHTEPECOBAHHBIX JUI[ 00 WX TMpaBe Ha JocynedHoe (BHecyaeOHOe)
oOkajoBaHue nercTBuil (Oe3neicTBUsI) U (UTK) PEIICHHUH, MPUHATHIX (OCYIIECTBICHHBIX) B XOJI€
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIIyTH (Janee - xano0a).

3asgBUTENM MMEIOT IIPaBO IMOJAaTh >kajlo0y Ha pewieHue U JeiictBue (Oe3nelcTBHE) Oprasa,
IIPEAOCTABIIONIETO  MYHULMIIAIBHYIO — yCIYTY, JOJDKHOCTHOTO JIMLA, IIPEIOCTaBJISAIOLIErO
MYHHULMITAIBHYIO yCIIyTY, MYHHLIAINIAJIbHOTO CILy>KallETo, PYKOBOIUTEISA oprasa,
IIPEAOCTABIIAIOIIETO MYHUIIUNIAIBHYIO YCIYTY.

XKanoOa nonaercs B nucbMeHHOU hopMe Ha OyMakHOM HOCHTEJNE, B 3JIEKTPOHHOM opMe B Opra,
MIPEAOCTABIIOIINN MyHUIIUIIAIBHYIO YCIYTY.

XKanoba Ha pemenus u neiictBus (Oe3nelcTBUE) OpraHa, MPEJOCTAaBIISIOLIET0 MYHUIMIAIbHYIO
yCIyry, JAOJDKHOCTHOIO JIMIA OpraHa, I[pPEJOCTAaBJAIOIIEr0 MYHULMIAIBHYIO  YCIYTY,
MYHHMLMIIAJIBHOTO CIY’KAIlero, PYKOBOIUTENS OpraHa, IPEeIOCTAaBIIAIOIIEr0 MYHHUIMIAIBHYIO
YCIIYTY, MOKET OBITh HampaBjeHa mo moure, yepe3 M®ILI, ¢ ucnons3oBanueM HHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTtu «VHTepHeT», opHUIMaIbHOIO caiiTa OpraHa, MpeloCTaBISAIOIIEro
MyHununaneHyto ycayry, EIII'Y, PIII'Y, a takke MoXeT ObITh NPHUHATA IPU JIMYHOM IpUEME
3asIBUTEIIS.

3asiBUTEIIb MOKET OOPATUTHCS C K000, B TOM YUCIIC B CICIYIOMINX CITyJasiX:

1) HapylIeHHe CpoKa pEerucTpaliy 3arpoca O Npe0CTaBICHUN MYHUIUIIAIbHON YCIIyTH;

2) HapylIEHHE CPOKa MPEAOCTaBICHNU MyHULIMIIAILHON YCIIyTH;

3) TpeGoBaHue y 3asgBUTENs JOKYMEHTOB WM HH(OpManuu MO0 OCYIIECTBICHUS NEHCTBUH,
MIPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE IPETYCMOTPEHO HOPMATHBHBIMHM IPABOBBIMH
aktamu Poccuiickoit ®denepanny, HOPMAaTUBHBIMHU TNPABOBBIMHM aKTaMU CyObeKTOB Poccuiickoit
@denepan, MYHUIMNAIbHBIMM TPABOBBIMU aKTaMHU JUIsl TMPEAOCTaBICHHUS MYHUIUMIAIBHON
yCIyru,

4) oTka3 B INpUEME JOKYMEHTOB, IPEIOCTaBIEHHWE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepannu, HOPMATUBHBIMU IPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit  ®enepanyy, MyHULUUIAIBHBIMM IPABOBBIMHM  aKTaMH JUIs  HPEAOCTABIICHHUS
MYHHUIMIIAJIBHON YCIIyTH, Y 3aBUTEIIS;

5) oTka3 B MPEIOCTABIEHUN MYHHUIMIAIBHOMN yCIIyTH, €CJIM OCHOBAHMS OTKa3a HE IMPEITyCMOTPEHbI
denepambHBIMH 3aKOHAaMU M NPUHATBIMH B COOTBETCTBUM C HHUMH MHBIMM HOPMAaTHBHBIMU
nmpaBoBbIMU akTamMu Poccuiickont denepanuu, 3aKkOHaMH M MHBIMM HOPMATHUBHBIMU IPABOBBIMH
akTamu cyobekToB Poccuiickoit denepauy, MyHUIMIAIbHBIMU TPABOBBIMU aKTaMU;

6) 3arpeOoBaHME C 3asBHUTENA MPU TMPEJOCTABICHUM MYHUIIMMAIBHOW YCIYTH IUIaThl, HE
IIPElyCMOTPEHHONM HOpMaTHBHBIMU IIPaBOBbIMH akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MPaBOBBIMU aKkTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIUIAIBHBIMHI PAaBOBBIMU aKTaMU;
7) oTKa3 opraHa, MPeJOCTAaBIAIOLIETO MYHHUIMNAIBHYIO YCIYTry, IOJKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIIAIONIET0 MYHULUINAIBHYIO YCIYT'y, MHOTO(YHKIHMOHAJIBHOTO IEHTpa, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, OpraHu3aluid, NpelycMOTpeHHbIX dacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210, nian ux paGOTHUKOB B MCIPABJIEHUHU JOMYIIEHHBIX UMM OIEYaTOK U
omMOOK B BBIJAHHBIX B pE3yJbTaTe IMPEJOCTaBICHUS TOCYJAPCTBEHHOW WM MYHUIMIAIbHON



YCIyTH TOKYMEHTaxX MO0 HapyIIeHNE YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABICHUN;

8) HapylieHHEe CpoKa WM TOpsAAKa BbIIAYM JOKYMEHTOB II0 pe3ysibTaTaM MpeAoCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

9) mnOpuUOCTaHOBJEHHE  NPEJOCTABICHUS  MYHUIUNAIBHONW  YCIYI'M, €CIIM  OCHOBaHHS
MPUOCTAHOBIICHHS HE MPETYCMOTPEHBI (hefepaibHbIMU 3aKOHAMHU U TPUHATHIMH B COOTBETCTBHH C
HUMHU WHBIMH HOPMaTHBHBIMHU NPaBOBBIMU akTamu Poccuiickoit denepanuu, 3aKOHaAMA U UHBIMU
HOPMATHBHBIMU TIPAaBOBBIMH akTaMH CyObekToB Poccuiickoit depepanuu, MyHUIUTAILHBIMU
MIPaBOBBIMU aKTaMHU;

10) TpeboBaHue y 3asBUTENS MPH MPEAOCTABICHUM MYHHIIMIIATBHOW YCIYTHd JOKYMEHTOB WIIH
uHpopManuy, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3blBaJIHCh IpU
NEpPBOHAYAIILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAWMBIX JJs MPEIOCTaBICHHUS
MYHUIIMITAJIGHOM YCIIYTH, 32 UCKIIOUYEHUEM CITy4aeB, IPeyCMOTPEHHBIX MyHKTOM 4 yacT 1 cTtaTbu
7 ®enepanbHoro 3akona N 210-P3.

XKanoba nomxHa coaepxarb:

1) HauMeHOBaHHWE OpraHa, MPEAOCTABIISIOIIET0O MYHUIMIAIBHYIO YCIYTy, JOJKHOCTHOIO JIMIA
OpraHa, NpPEIOCTaBISIOIEIO MYHULUMAIBHYIO YCIYry, JU00 MYHUIUIAIBHOTO CIIY)Kallero,
pemeHust U AeUcTBUS (Oe31eHCTBIE) KOTOPBIX 00KAITYIOTCS,

2) damunuio, UM, OTYECTBO (MOCIEIHEE - MpPHU HAIWYUH), CBEIACHHS O MECTe XHUTEIbCTBA
3asgBUTENA - (PU3UYECKOTO JIMIA MO0 HANMEHOBAHUE, CBEICHUSI O MECTEe HAXOXKICHHS 3asBUTEIS -
IOpUJIMYECKOTO JIMIIa, a Takke HoMmep (HOMepa) KOHTaKkTHOro TteiedoHa, aapec (agpeca)
AJIEKTPOHHON MOYTH (MPY HAIWYHMH) W TIOYTOBBIA allpec, MO KOTOPBIM JIOJKEH OBITh HampaBiieH
OTBET 3asIBUTEITIO;

4) cBeneHust 00 00XKATyEeMbIX PEIICHUSIX U ACUCTBUAX (0€31€MCTBUHU) OpraHa, mpe1oCTaBIsIOIIero
MYHHUIIMIAIBHYIO YCIYTYy, AODKHOCTHOTO JUIA OpraHa, MPeIOCTaBISIONIET0 MYHHIMIAIbHYIO
YCIIyTY, T100 MYHULIUIIAIBHOTO CIIYXKAaIllEro;

5) IOBOIbI, HAa OCHOBAaHMU KOTOPBIX 3asBUTENb HE COIJACEH C pEIICHUEM U JIeHCTBUEM
(Oe3nelicTBUEM) OpraHa, HPEIOCTABISAIOLIEI0 MYHHULIMIAIBHYIO YCIYry, JODKHOCTHOIO JMLa
OpraHa, NpPEIOCTaBISIONIET0 MYHUIMIAIBHYIO YCIyry, JuU00 MYHUIIMIAIBHOTO CIIYXKallero.
3asiBUTENIEM MOTYT OBITh IPEJICTABICHBI JIOKYMEHTHI (IMPU HAIMYMUH), TIOJTBEPKIAAIOUIUE TOBOIBI
3asiBUTEIs, JINOO UX KOIIHUU.

5.2. Opran MeCTHOrO0 CaMOYIIpaBJICHHS, OpPraHMU3alMM U YIOJIHOMOYEHHBIE Ha PAacCMOTpPEHUE
XKajmoObl JUIA, KOTOPHIM MOKET OBbITh HalpaBlieHa jkajgo0a 3asgBUTENs B JIOCYA€OHOM
(BHECY1IEOHOM) TIOPSIIKE.

XKanoOsl Ha pemieHus, neiictBus (0e31eicTBYSA) JOIKHOCTHBIX JIMIL] pAaCCMAaTPUBAIOTCS B MOPSAJIKE U
CpokH, ycTaHoBieHHble PenepanbHblil 3aKoH 0T 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHUs
oOpamenuit rpaxkaan Poccuiickoit denepanun».

5.3. Cnoco6b! nHGOPMUPOBAHHUS 3asiBUTENIEH O MOPSAJIKE MMOAAYU U PACCMOTPEHUS KaJoObl, B TOM
yuciie ¢ ucnoab3oBanuem EINTY, PIITY.

He no3anee nHs, cneayromero 3a JHEM MPUHATHS PELICHUs, 3asiBUTENIO0 B MUCbMEHHOUN (opme u,
[0 JKEeNAHWIO 3asBUTENsS, B AJIEKTPOHHOW (opMe HampaBisieTcs MOTHBHUPOBAaHHBIA OTBET O
pe3yibTaTax pacCMOTPEHHS HKaTIOOBbI.

B cnyyae npusHaHuUS KajnoObl MOAJEXalled YIOBJIETBOPEHHIO B OTBETE 3asBUTENIO JIAeTCA
uHpopManug O JAEHCTBUSX, OCYIIECTBISEMBIX OpPraHOM, IPEIOCTABIISIOMIUM MYHHUIIMIAIbHYIO
yCIyry, B LEISIX HE3aMEUINTEIbHOTO YCTPAaHEHMS BBIABICHHBIX HapylIEHUN INpU OKa3aHUU
MYHHUIMIIAJIBHOM YCIYTM, a TakXe MPHUHOCATCS W3BUHEHMsI 3a JIOCTaBJIEHHbIE HEyA00CTBa U
yKa3bpIBaeTcsi HHGpoOpMalMsg O JaJbHEHIIMX JeHCTBUAX, KOTOpblE HEOOXOIMMO COBEPUIMTH
3asIBUTEITIO B LIEJSAX MOJIYyYE€HUSI MyHULIUIAJIbHOW yCITyTH.

B cnydyae npusHaHMs >kanoObl He MOAJEKAIIEH YIOBIETBOPEHHIO B OTBETE 3asBUTENIO JTAIOTCS
apryMEHTHPOBAHHbBIE Pa3bsCHEHUS O NPUYMHAX NPHUHATOIO pEUIeHMs, a Takxke HHPopMaius o
nopsiike 00KaloBaHUS MPUHATOTO PELICHHUS.



B cnyuae ycTaHOBIIGHUS B XOJIe WM IO PE3yJIbTaTaM PacCMOTPEHUS KaloObl PU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOTO MPABOHAPYIICHUS] WU TMPECTYIUICHUS TOJKHOCTHOE JIHIO, HaJleJeHHbIE
MOJIHOMOYHSIMU IO PACCMOTPEHHIO K00 HE3aMEITUTEIILHO HAPABIISIOT UMEIOIIUECS MaTepUaIbl
B OpraHbl IPOKYpPATYpHI.

5.4. [TlepeueHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOMUX MOPSAOK JTOCYAEOHOTO
(BHECYEOHOTO) 00XaOBaHUS pEUICHUN W JeWCTBHM (Oe3melcTBHsI) opraHa, MpeaoCTaBISIONIETO
MYHHIIUITATLHYIO YCIIYTY, & TAK)KE €ro JOKHOCTHBIX JIUII.

[Topsimok  gocymebHoro (BHeCyneOHOTO) OOKajloBaHUsS pPEHICHUH W ACHCTBUN (Oe3mercTBHs)
opraHa, MPEIOCTABISAIONIEI0 MYHUIMIAIBHYIO VYCIYTry, a TakXe €ro JOJKHOCTHBIX JIHII,
PYKOBOIMTENSI YHOJHOMOYEHHOro opraHa Ju0o0 CHelHalucTa YIOJIHOMOYEHHOTO OpraHa
ocyuiecTBisiercsi B cooTBercTBUU c DenepanbHbiM 3akoHOM Ne 210-d3, nocraHoBieHHEeM
[IpaButenscrBa Poccuiickoit @epepanuu ot 16.08.2012 Ne 840 «O mopsake nopayu U
paccMOTpeHHs Kajno0 Ha pemeHuss u  jAedcTBUS  (Oe3neiicTBue) (eaepanbHBIX OpPraHoB
MCIIOJIHUTEJIbHOM BJIACTU M MX JOJKHOCTHBIX JIML, (eAepalbHbIX TOCYAaPCTBEHHBIX CIIY>KaIHUX,
JOJDKHOCTHBIX  JIMI[ TOCYIApCTBEHHBIX BHEOIOKETHBIX (GoHIOB Poccuiickoit denepanuu,
rOCy/IapCTBEHHBIX KOpHOpAalMii, HaJeNeHHBIX B COOTBETCTBHUHM C (eAepalbHbIMU 3aKOHAMU
MOJIHOMOYHUSIMU 110 TIPEAOCTABICHUIO TOCYAApCTBEHHBIX YyCIAYyr B YCTaHOBIEHHOW cdepe
JEeSITeNbHOCTH, U UX JODKHOCTHBIX JIUI, OPraHU3allUid, MPeIyCMOTPEHHbIX YacThio 1.1 ctateu 16
®denepanbHOTO 3aK0oHA «O0 OpraHW3aIK MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHIIHITAILHBIX
yCIyr», U UX pabOTHHUKOB, a TakkKe (DYHKIIMOHAIBHBIX LIEHTPOB MPEOCTABICHHS TOCYIapCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBITIOJIHEHNUSI AIMUHUCTPATUBHBIX
npouenyp (aeiicreuii) B M®L]

6.1. IlpenocraBnenune MyHununanbHou ycayru B MODI[ ocymecTBisercs INpu  HalIU4UuU
3aKJII0OYEHHOTO COTJIALICHUS O B3aUMOJEHCTBUN MEKIY YIIOJIHOMOYEHHBIM opranoM u M®ILI.

6.2. OcHOBaHMEM /Ui Hadaja MpPeJOCTaBJICHUS MYHHIMIIAIBHOM YCIyru sBiIseTCs oOpalleHue
3asgButens B ML, pacniosoXeHHbI Ha TEPPUTOPUN MYHUIIUIAIBLHOTO 00pa3oBaHus, B KOTOPOM
IIPOXKUBAET 3asIBUTEIID.

6.3. UndopmupoBanue 3asBUTENEH O MOPSAKE MPEAOCTaBICHNUS MyHUIIMIAIbHOH yciyru B MOL], o
XOJI€ BBINOJIHEHUS 3alpoca O MPEIOCTABIEHWM MYHULUINAIBHOW YCIyTH, IO HMHBIM BOIIPOCAM,
CBSI3aHHBIM C NPEJOCTaBICHUEM MYHUIUMIIAIBHON YCIYTH, a TAK)XKEe KOHCYJIbTUPOBAHUE 3asiBUTENEH
0 TOPSIIKE MPENOCTaBICHUSI MyHULMNIAIBHON yciyru B M®IL] ocymiecTBiseTcss B COOTBETCTBUU C
rpaduxom padotsr MOII.

6.4. Ilpuem 3asABIEHMH O NPEAOCTaBICHMH MYHMIMIIAIBHOM YCIYIM M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEJOCTABICHHUS MyHULIUIIAIBHON YCIYTH.

ITpu nuuHOM OOparenuu 3asButesns B MOLL coTpyIHUK, OTBETCTBEHHBIH 3a IPHEM JOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTD 3asIBUTEII HA OCHOBAHUH JIOKYMEHTA, YIOCTOBEPSIOLIETO €ro JINYHOCTD,
IIPEICTABUTENS 3asBUTENSI - HAa OCHOBAHWM JOKYMEHTOB, YIOCTOBEPSAIOIIMX €ro JIMYHOCTh U
MOJTHOMOYHS (B Cllydae oOpalieHus ero MpeICTaBUTENs);

- IPOBEPSIET NPEACTABICHHOE 3asBJICHUE U JJOKYMEHTBI HA TIPEMET:

1) TexcT B 3as1BJICHUU MOAIAETCS IPOYTEHUIO;

2) B 3asBJICHUU yKa3aHbl (paMHIIUs, UMsI, OTYECTBO (IIOCIeIHEE - IPU HANUYNH) (PU3UYECKOTO JIHIIA
71060 HAaMMEHOBAaHUE IOPUANYECKOTO JINLIA;

3) 3asBJIeHUE MOANKUCAHO YITOJTHOMOUYEHHBIM JIUIIOM;

4) mpuJI0’KEeHbI TOKYMEHTbI, HEOOXOIUMBIE JUIsl TPEIOCTABICHNS MYHUIIMITAILHOW YCIIYTH;

5) COOTBETCTBUE IAaHHBIX JOKYMEHTa, YIOCTOBEPSIOLIETr0 JIMYHOCTb, JAHHBIM, YKa3aHHBIM B
3asIBJIEHUU U HEOOXOJAUMBIX JOKYMEHTAaX;

- 3alOJIHSIET CBEACHMSI O 3asBUTENE M IPEICTaBICHHBIX JOKYMEHTaX B aBTOMATHU3MPOBAaHHOMU



uHpopmannonHoi cucreme (AUC MOL));

- BBIJIAE€T PACHUCKy B MOJIyYEHUHU JOKYMEHTOB Ha IMPEIOCTaBIEHUE YCIYT'H, CHOPMUPOBAHHYIO B
AVC MOL;

- uHQOPMHUpPYET 3asBUTENS] O CPOKE MPEAOCTaBICHHS MYHUIUNAIBHON YCIyrH, crocobax
NoJTy4eHus: HUHPOPMALIUHU O XO0/1€ UCTIOIHEHUS] MyHULIUTIAIHOW YCITYTH;

- YBEAOMJISIET 3asiBUTEII O TOM, YTO HEBOCTpeOOBaHHBIE JOKYMEHTHI XpaHsaTcs B M®DL] B TeueHue
30 nHel, mocie Yyero NepearoTcs B yIIOJIHOMOUYEHHBIH OpraH.

6.5. 3asBieHHE M JOKYMEHTBI, IPHUHATHIE OT 3asABUTENSl Ha NPEIOCTABICHUE MYHULUIIAIBHOU
YCIyTH, TIEPEJAI0TCs B YIOJTHOMOYCHHBIH opraH He mo3aHee | pabouero aHA, CIEAYIOMIEro 3a JHEM
peructpauuu 3asBieHUS U JOKyMEeHTOB B MOILI, mnocpencTtBoM JHMYHOrO OOpamieHUs IO
COIIPOBOJIUTEILHOMY PEECTpy, COJEpKaIIeMy aTy U OTMETKY O repenade, OpOpMICHHOMY B JIBYX
SK3eMIUIsIpax. YKa3aHHBIM peecTp 3aBepsieTcsa coTpyaHukoM MOI] u mepenaercs cnenuaiucty
YIOJHOMOYEHHOI'O OpraHa noj noAanuch. OQuH 3K3EMIUIAP COIPOBOAUTENBHOIO PEECTPA OCTAETCS
B YIIOJHOMOYEHHOM OpPraHe M XPAHUTCS KaK JOKYMEHT CTPOrOil OTYETHOCTH OTAENIBHO OT JIMYHBIX
nen, BTopoil - xpanuresd B MOLI. B 3adBieHnr npou3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3HUTOB
peecTpa, 0 KOTOPOMY IEepEIaHbl 3asBJIICHUE U JOKYMEHTHI.

6.6. Bbliaua 3asBUTENIO pe3ysibTaTa IMPEAOCTaBICHUS MYHMLIMIAJIBHOW YCIYyrd, B TOM 4HCIIE
BbIIaya JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOIIUX COJEPKaHUE AIIEKTPOHHBIX
JIOKYMEHTOB, HampaBieHHbIX B M®I] no pe3ynbraTam HpeaoCTaBICHUS MYHULUNAIbHBIX YCIYT
opraHamu, NpeJOCTaBISIOIMMA MyHUIUIIAJIbHbIE YCIYTH, a TAK)KE Bbla4ya JOKYMEHTOB, BKJIIOYas
COCTaBJICHHE Ha OyMaXHOM HOCHUTENIE U 3aBEPEHUE BBINUCOK M3 HH(POPMAIMOHHBIX CHCTEM
OpraHoB, MPEJOCTABISIOIIUX MYHUIIUIAIBbHBIC YCIIYTH.

[Ipu oOparmieHnu 3asBUTENS 3a MPEIOCTABICHUEM MYHHUIUTAIBLHON yciayru depe3 MOIL] Beimaua
pe3ynbTaTta MpeloCTaBlIeHNs MYHUIIUIAIBHON YCIyTH OCYIIECTBIISIETCS MPU JIMYHOM OOpalleHUH B
MOILI.

6.6.1. OTBETCTBEHHOCTh 3a Bblauy pe3yibTaTa MPEIOCTaBICHUS MYHULUIIAIBHON YCIyrd HECET
cotpyaHuk M®II, ynonHoMouyeHHbIl pykoBoauTesieM MOL.

6.6.2. Jlng nonydyeHus pe3ynbTaTa MPEJOCTABICHUS MyHUIMNAIbHOW yciyrn B M®I] 3asBurens
MPEIbABISAET JOKYMEHT, YJOCTOBEPSIIOIINMI €0 TMYHOCTh U PACIIHCKY.

B cnyuae oOpaienus npeacTaBUTeNs 3assBUTENS MPEICTABISIOTCS JOKYMEHTHI, YAOCTOBEPSIOIINE
JUYHOCTH U MOATBEPKAAIOIINE TOTHOMOYHS IPEACTABUTEINS 3asIBUTEISL.

Cotpynnuk M®II, oTBeTCTBEHHBIA 3a BbIJAYYy JOKYMEHTOB, BBIJAE€T JOKYMEHTHI 3asiBUTEIIO0 U
peructpupyetr ¢akt ux Bbgaun B AUC MO®II. 3asButens mnoxareBepxkaaet (akT MOIYISHHS
JIOKYMEHTOB CBOEH IOJIKCHIO B pacnucKe, kotopas ocraercs B MOLI.

HeBoctpeboBanusie qokymeHThI xpaHsaTcs B MOIL] B Teuenne 30 qHel, mocie 4ero nepeaarTcs B
YIOJIHOMOYEHHBIN OpTraH.

6.7. Unble neiicTBusi, HEOOXOAUMBIC I MPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH, B TOM YHCIIE
CBSI3aHHBIE C TMPOBEPKOW JEUCTBUTEIBHOCTH YCHUIECHHOW KBaTU(UIIUPOBAHHOW AIIEKTPOHHOMN
MOJINKCH 3asiBUTENIS, UCIIOJIb30BAHHOM MPHU OOpAIlEeHUH 32 MOTYYeHUEM MYHUIMIIAIBHON yCIyTH, a
TaK)K€ C YCTAaHOBJIEHUEM IIEPEUYHS CPEJICTB YAOCTOBEPSIOIIMUX LIEHTPOB, KOTOPBIE TOMYCKAKOTCS AJIs
UCIIOJIb30BaHUsl B LENsAX OOecneveHus yKa3aHHOW NPOBEPKU U OIPEAENSIOTCS Ha OCHOBAaHUU
YTBEP)KIAEMOIl  YIIOJTHOMOYEHHBIM OpraHoM 10 coryiacoBaHuto ¢ DexepanbHON Ciry:KO0H
oesomacHoctu  Poccuiickoit @exnepanuu  Mojeiau yrpo3 0e30MacHOCTH HMHQOpMALUU B
MH(POPMAIIMOHHOM CHCTeMe, HCHOJb3yeMOW B IIeNsAX MpuemMa oOpallleHH 3a MOoJy4eHUueM
MYHHUIMIIAILHON YCIYTU U (UJIK) IPEAOCTaBIeHUs Takol ycinyru, B MOL He npeaycMOTpeHsbl.

6.8. JlocynebHoe (BHecyneOHOE) oOkanoBaHHe pelieHHH u neicTBuil (6e3metictBus) MODII,
corpynanka M®I] ocymecTBiusiercs B MOPSAAKE, MPEIyCMOTPEHHOM HYHKTOM 5.1 HacTosmero
aAMUHUCTPATUBHOIO PETJaMEHTa.



[Tpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«IlepeBoj1 XKUIOTO MOMEIIECHUS B HEXKUIIOE
MOMEILEHUE)

BJIOK-CXEMA
INPEJOCTABJIEHUA MYHULUITAJIBHOHU YCJIYI'H «IIEPEBO/I ZKHJIOI'O
INOMEIEHHWS B HE?KUJIOE IIOMEINEHUE>

3agaBuUTEID

\

[Ipuem u peructpanys 3asBJI€HUS U JOKYMEHTOB Ha IPEIOCTABIEHUE MYHULIUIIATbHON
yeayru 1 pabounit 1eHb

%

[IpunHsTHE pemeHus o epeBoie Wik 00 0TKa3e B MEPEBOJIC KUIIOTO MIOMEIICHUS B HEXKHIIOE
U HEKXWJIOTO ITIOMEIIEHUS B JKAJIO€E TIoMelenne 45 nuei

2

Brigaua (HanpaBieHne) JOKYMEHTOB I10 pe3yibTaTaM MPeOCTaBICHUS MyHUIIUITAIbHON
ycayru 3 pabounx JTHS

\

3agBuUTEID

[punoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

MIPEIOCTABIIEHUSI MyHULIUTIATBHON YCIYTH

«IlepeBon KMIIOr0 MOMEUIEHHSI B HEKUIIOE TIOMELICHUEY

HpaBOBble OCHOBAHMA MPEAOCTABJICHUA MyHI/lIII/IHaJIBHOﬁ yciayru
«Hepenou ZKNJIOT0 MOMEILICHHUSA B HEKHUJI0€ ITOMCECHICHUE)> (I(a.nee — MYHUIMIIAJIbHAs ycnyra)



[IpenocraBiieHrie MyHULIMTTAIIBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUHU C:

- Kunmumasim Konexcom Poccuniickoit @enepanuu; - henepaibHbiM 3akoHOM OT 27.07.2010 Ne 210-
@3 "O06 opraHn3anuy NpeoCTaBICHUS TOCYJapCTBCHHBIX U MYHHIIUIIAIBHBIX YCIyT";

- nocra"oBinenueM IIpaButenbcTBa Poccuiickoit denepanuu oT 26 ceHTsOps 1994 1. Ne 1086
"O rocymapcTBEHHOM XWIKIHON nHCnekuu B Poccuiickoit @epepanun';

- nocraHoBieHueMm IIpaButenscrBa Poccuiickont @enepanuu ot 10 aBrycrta 2005 No 502
«O06 yTtBepxaeHUU (GOpPMBI YBEAOMIICHHUS O IMepeBoje (OTKa3e B MEPEBOAEC) >KUIIOT0 (HEXKHIIOTO)
MIOMEIIEHUS B HEXKUII0€ (KUIIOE) TOMELICHHIE)

- pacniopsbkenueM llpaBurenscTBa Poccuiickoii @enepanuu ot 17 mexadpst 2009 . Ne 1993-p "O6
YTBEPKACHUM CBOAHOIO MEpPEUHs MEePBOOYEPEIHBIX TOCYAAPCTBEHHBIX U MYHUIHUIAIbHBIX YCIYT,
MPEI0CTABIIIEMBIX B JJIEKTPOHHOM BUE";

- UHBIMM HOPMAaTHBHBIMU aKTaMH OPraHOB MECTHOTO CaMOYIPABJICHMsS, HA TEPPUTOPUU KOTOPBIX
MPEA0CTABIIACTCS MyHUIIUTNIAIbHAS yCIyTa

[Tpunoxenue No 2
K aIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH
«[lepeBoj1 )KMIIOTO TOMENICHUS B HEKMIJIOE TTIOMEIICHHUEY

®opma 3asiBJICHHS 0 NPeJOCTABJICHHH MYHHIMNAJbHON yCJIyIH

KOMY:

(Haumenosanue ynonHomouenHo2o opeana UCNOIHUMeNbHOU eiacmu cyovexma Poccuiickoi
Dedepayuu unu Opeana MeCmHo20 caAmMoynpagienusi) OT Koro:

(nonnoe naumenosanue, MHH, OI'PH wopuouueckoeo nuya)

(Konmaxmuuwlil meneoH, INeKMPOHHASL NOYMA, NOYMOBbLU adpec)

(pamunus, ums, omuecmeo (nocieonee - npu HaIUYULY), OAHHbIE OOKYMEHMA, YOOCMOBEPIIOULe20
JIUYHOCMb,
KOHMAKmMHulil meieg)or, aopec 31eKmpoHHOU NOYMbL YNOTHOMOYEHHO20 TUYQ)

(OanHble npedcmagumers 3as8umeris,)

3ASBJIEHHUE
0 nepeBoJie JKUI0r0 NOMELEHHS B HEKUJI0€ ITOMELeHUe

[Ipoury npe1ocTaBUTh MyHHIIMIAIBHYIO YCIYTY
B OTHOILEHUH ITOMEIICHMUS,

HaxXoasaierocsa B COOCTBEHHOCTH




(mnst pU3MYECKUX UL/ UHANBUAYAIBHBIX pennpuanmareneii: @O, TOKyMeHT, Y10 CTOBEPSIONTNI
JTUYHOCTH: BUI AokymeHnTa nacnopt, UHH, CHWUJIC, OI'PHUII (myist mHAMBUYaTbHBIX
MpeAnpUHUMATENCH ), s FOPUANUYECKUX JIUIL: TOJTHOE HauMEeHOBaHue opuandeckoro jauma, OI'PH,
MNHH pacnoyioxkeHHoro 1no

aapecy: (ropon, ynuiia,
MIPOCIEKT, TPOE3]1, MEePEYIIOK, MOCCe)

(Ne moma, Ne koprryca, cTpoeH)ist

(Ne kBapTHphl, (TeKyllee HazHaYeHHE MoMenleHus (oOmast oAb, KUas MOMEIICHHS)
(>KHJTO€/HEXKHUII0€) TIIOMIA/h) U3 (MKUIOTO/HEKUIIOTO) MTOMEIICHUS B (HEXKIIOS/)KUTIOE)
(Hy>kKHO€ IOJTYEPKHYTb )

Iloamuce

(pactmmdpoBka moamHQu
Hara

[Ipunoxenune Ne 3
K aIMUHACTPATUBHOMY PEIjaMeHTy
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«[lepeBox KHUIOTO MTOMEIICH!S B HEKHIIIOE TIOMEIICHUE)

YTBEPXJIEHA
[TocranoBnenuem IlpaBurenbcTBa Poccuiickoit deneparuu
ot 10.08.2005 Ne 502
DOOPMA
yYBeJOMJIeHHS O nepeBoje (0TKa3e B epeBo/ie) *KUJI0ro (HeKuJIoro)
NOMeICHNS B HeXKIJI0e (FKUJ10€) TIOMelleHue

Komy
(bamumust, UMs1, OTUYECTBO —
JUISL TpaXKIaH;
MOJIHO€ HAMMEHOBAHHUE OPraHu3aluu —
JUTSL FOPUAMYECKUX JIMII)
Kyna

(OYTOBBIN MHAEKC U apec

3ad4BUTCIIA COTTIACHO 3asABJICHUIO

0 MEepPeBOJIC)




PEIINJT ( ):
(HauMEeHOBaHUE aKTa, JaTa ero MPUHATUSI U HOMED)

YBEJAOMJIEHUE
0 nepenojie (0TKa3e B epeBo/ie) KUJI0ro (HEeKUJI0ro)
noMeleHns1 B HeKuJI0e (?KuJioe) moMelieHue

(HOJIHOG HaAaUMCHOBAHUC OpraHa MECTHOI'0 CaMOYIIPpaBJICHUA,

OCYIIECTBIIAIOIIETO ePEBOJ TOMEIICHHS )
paccMOTpPEB NPEJCTABICHHBIE B COOTBETCTBUU C 4acThio 2 crarbu 23 JKWIMIIHOIO Koziekca
Poccwuiickoit denepannu JOKYMEHTHI O TIEPEBOJIC TOMEIICHHS 00IIel TUIONIAIbI0 KB. M,

HaXOJISIIErocs Mo aJipecy:

(HaI/IMeHOBaHI/Ie ropoACKOro ujiu CCJIbCKOTO HOCGJ’IGHI/IH)

(HauMeHOBaHUE YIUIIBI, TUTOLIAIH, MPOCIIEKTa, OylIibBapa, Mpoe3a H T.I1.)
JIOM , Kopmyc (BIaJieHue, CTpPOEHUE) , KB. , M3 KUJI0ro (HEKUIIOr0) B HEXKMII0€ (3KUII0€)
(HEeHY>XXHOE 3a4epKHYTD) (HEeHY>XKHOE 3a4epKHYTD)
B 1[EJISIX MCIIOJIB30BaHM IOMEIIIEHHUS B KaUeCTBE

(BI/I,I[ HCIIOJIBb30BaHUA ITIOMCIICHUSA B COOTBETCTBHUHU

C 3as4BJICHUEM O nepeBoz[e)
1. HOMGHIGHI/IG Ha OCHOBAHUWHU MPUIIOKCHHBIX K 3a4BJICHHIO JOKYMCHTOB!

a) MIEPEeBECTH U3 KUJIOTO (HEXKHMIOT0) B HEXMIOE (KIoe) 6€3 mpeiBapuTeIbHBIX YCIOBUIA,
(HEeHY>KHOE 3aUepPKHYTh)

0) mepeBecTH U3 JKUIOro (HEXWJIOr0) B HEXWIoe (KUJIO€) NpHU YCIOBUU IPOBEIACHHS B
YCTAHOBJICHHOM IMOPSAKE CIEAYIOIINX BUIOB paboT:

(mepeyeHn pabOT MO MEPEYCTPOUCTBY

(TeperuTaHupOBKE) MOMEIIEHUS

WJIM MHBIX HEOOXOIUMBIX pabOoT IO PEMOHTY, PEKOHCTPYKIIMH, PECTaBPALIUU TTOMELICHHS)

2. OTkaszath B TIEPEBOJIC YKA3aHHOTO ITOMEIICHUS W3 KWJIOTO (HEXHWIOT0) B HEXWIOE (KUJIOE)
B CBSI3H C

(ocHOBaHwMe(s1), ycTaHOBIEHHOE YacThio 1 cTarbu 24 XKunumHoro koaekca Poccuiickoit
denepanun)




(IOMKHOCTH JTUTIA, TOMUCABIIETO
YBEJIOMJICHHE)

“ ” 200 r

M.IL

(moamucek)

(pactugpoBKa MOAUCH)




